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SECTION 01 1000 - SUMMARY 

PART 1  GENERAL 

1.01 PROJECT 

A. Project Name:  DPW 18223 ISU Liberal Arts Chiller Replacement. 

B. Owner's Name:  Idaho State University (ISU) / State of Idaho. 

C. Engineer's Name:   Engineered Systems Associates (ESA). 

D. The Project consists of the replacement of the existing 80 Ton Chiller with a new 120 Ton 
Chiller and associated work. 

1.02 CONTRACT DESCRIPTION 

A. Contract Type:  A single prime contract based on a Stipulated Price as described in Document 
00 5200 - Agreement Form. 

1.03 OWNER OCCUPANCY 

A. The Owner intends to continue to occupy adjacent portions of the existing site during the entire 
construction period in order to keep the existing Liberal Arts Building and other ISU functions in 
operation. 

B. Cooperate with Owner to minimize conflict and to facilitate Owner's operations. 

C. Schedule the Work to accommodate Owner occupancy. 

1.04 CONTRACTOR USE OF SITE AND PREMISES 

A. Construction Operations:  Limited to areas noted on Drawings. 

B. Arrange use of site and premises to allow: 

1. Owner occupancy. 

2. Use of site and premises by the public. 

3. Use of  non-construction areas of  site and premises by the public. 

C. Provide access to and from site as required by law and by Owner: 

D. Emergency Building Exits During Construction:  Keep all exits required by code open during 
construction period; provide temporary exit signs if exit routes are temporarily altered. 

1.05 WORK SEQUENCE 

A. Work areas at the interior of existing building will be individually scheduled at varying times 
throughout the construction period by floor to minimize Owner disruption. Work at each floor will 
be scheduled independently and commenced to complete promptly. 

B. Coordinate construction schedule and operations with Owner. 

C. Final sequence and schedule will be discussed and determined at the Pre Construction 
Meeting. 

PART 2  PRODUCTS - NOT USED 

PART 3  EXECUTION - NOT USED 

END OF SECTION 01 1000
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SECTION 01 1005 - ADMINISTRATIVE PROVISIONS 

PART 1  GENERAL 

1.01 REQUIREMENTS INCLUDED 

A. Summary of Work. 

B. Type of Contract. 

C. Contractor Use of Premises. 

D. Owner Occupancy. 

E. Applications for Payment. 

F. Safety. 

G. Coordination. 

H. Reference Standards. 

1.02 SUMMARY OF WORK 

A. Work of this Contract shall consist of all work indicated and called for on the drawings and in 
these specifications. 

B. The Contractor is and shall remain in compliance with Executive Order 2009-10 which requires 
that the Contractor does not knowingly hire or engage any illegal aliens or persons not 
authorized to work in the United States and that it takes steps to verify that it does not hire or 
engage any illegal aliens or persons not authorized to work in the United States.  Any 
misrepresentation in this regard or any employment of persons not authorized to work in the 
United States constitutes a material breach and shall be cause for the imposition of monetary 
penalties not to exceed five percent (5%) of the Fixed Price Contract Amount per violation 
and/or Termination of this Contract.  The Contractor also acknowledges that, if it is a natural 
person, it is subject to Title 67, Chapter 79, Idaho Code regarding verification of lawful 
presence in the United States. 

C. The Work has been identified on the drawings and in these specifications as: 

1. DPW Project 18223, ISU Liberal Arts Chiller Replacement 

 Idaho State University 

 Pocatello,  Idaho 

1.03 CONTRACT METHOD 

A. The project will be constructed under a single lump sum contract. 

1.04 CONTRACTOR USE OF PREMISES 

A. Refer to the General Conditions of the Contract. 

B. Parking - Parking on campus is limited and allowed by permit only.  The costs of parking 
permits are to be included in contract amounts.  A variety of parking permits are available to 
match the time frame of a construction project.  Yearly, monthly and daily passes along with 
metered parking are available.  Each vehicle parked in the General Parking lots is required to 
have an appropriate parking permit, and the permit must be correctly displayed and visible.  
Parking tickets will be issued to vehicles parked without required permits.  Current ISU policy 
requires that unpaid parking tickets be submitted to collection services.  Unless special 
agreements have been made with the ISU Project Manager, no parking will be permitted within 
Reserved Parking lots.  No parking shall be permitted within ADA parking areas.  No parking 
will be permitted on sidewalks or similar concrete areas.  Parking within staging areas may be 
permitted by special agreement with the ISU Project Manager.  Permits are available for 
purchase from ISU Public Safety, located on the corner of 5th Avenue and Humbolt Street. 

C. Smoking Policy - Smoking is prohibited on all property wholly owned, leased or operated by 
Idaho State University ("University"). This consists of all buildings, including residence halls, all 
grounds, including exterior open spaces, parking lots, on-campus sidewalks, University-owned 
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streets, driveways, athletic and practice facilities and recreational spaces; and in all University-
owned or leased vehicles. 

 Idaho State University is committed to promoting a healthy and safe environment for students, 
faculty, staff and visitors. This policy is intended to reduce the health risks related to smoking 
and secondhand smoke for the campus community. Smoke and tobacco-free policies are 
becoming a national standard in order to foster a healthy environment in all communities. 

 Smoking is hereby defined as the burning of tobacco or any other material in any type of 
smoking equipment, including but not restricted to cigarettes, cigars or pipes. 

1.05 OWNER OCCUPANCY 

A. Owner will occupy portions of the building during the entire period of construction, for the 
conduct of Owner's normal operations.  Cooperate with the Owner to minimize conflict, and to 
facilitate Owner's operations. 

1.06 APPLICATIONS FOR PAYMENT 

A. Submit monthly applications for payment to the Owner's Representative.  Approval and 
payment will be accomplished per the General Conditions. 

1.07 SAFETY 

A. Contractor shall follow all OSHA regulations which pertain to this particular project.  OSHA 
inspectors will be visiting the project periodically during the construction phase. 

1.08 COORDINATION 

A. Refer to Section 17 of the General Conditions. 

B. Coordinate work of the various Sections of Specifications to assure efficient and orderly 
sequence of installation of construction elements. 

C. Installer Inspections:  Require the installer of each major unit of work to inspect substrate and 
conditions for installation, and to report (in writing) any unsatisfactory conditions.  Correct 
unsatisfactory conditions before proceeding.  Inspect each product immediately before 
installation.  Do not install damaged or defective products, materials or equipment. 

1.09 REFERENCE STANDARDS 

A. For products specified by association or trade standards, comply with requirements of the 
standard, except when more rigid requirements are specified or are required by applicable 
codes. 

B. The date of the standard is that in effect as of the Bid date, or date of Owner/Contractor 
Agreement when there are no bids, except when a specific date is specified. 

C. Products Requiring Electrical Connection:  Listed and classified by UL as suitable for the 
purpose specified and indicated. 

PART 2  PRODUCTS  -  NOT USED. 

PART 3  EXECUTION  -  NOT USED. 

END OF SECTION 01 1005
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SECTION 01 2000 - PRICE AND PAYMENT PROCEDURES 

PART 1  GENERAL 

1.01 SECTION INCLUDES 

A. Procedures for preparation and submittal of applications for progress payments. 

1.02 SCHEDULE OF VALUES 

A. Electronic media printout including equivalent information will be considered in lieu of standard 
form specified; submit draft to Engineer for approval. 

B. Forms filled out by hand will not be accepted. 

C. Submit a printed schedule on AIA Form G703 - Application and Certificate for Payment 
Continuation Sheet. Contractor's standard form or electronic media printout will be considered. 

1.03 APPLICATIONS FOR PROGRESS PAYMENTS 

A. Payment Period:  Submit at intervals stipulated in the Agreement. 

B. Electronic media printout including equivalent information will be considered in lieu of standard 
form specified; submit sample to Engineer for approval. 

C. Forms filled out by hand will not be accepted. 

D. Present required information in typewritten form. 

E. Form:  Contractor's electronic media driven form including continuation sheets when required. 

F. Execute certification by signature of authorized officer. 

G. Submit one electronic and three hard-copies of each Application for Payment. 

PART 2  PRODUCTS - NOT USED 

PART 3  EXECUTION - NOT USED 

END OF SECTION 01 2000
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SECTION 01 2300 – ADD ALTERNATES 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section includes administrative and procedural requirements for alternates. 

1.2 DEFINITIONS 

A. Add Alternate: An amount proposed by bidders and stated on the Bid Form for certain work 
defined in the bidding requirements that may be added to the base bid amount if the Owner 
decides to accept a corresponding change either in the amount of construction to be completed 
or in the products, materials, equipment, systems, or installation methods described in the 
Contract Documents. 

1. Alternates described in this Section are part of the Work only if enumerated in the 
Agreement. 

2. The cost for each alternate is the net addition to the Contract Sum to incorporate alternates 
into the Work. No other adjustments are made to the Contract Sum. 

1.3 PROCEDURES 

A. Coordination: Revise or adjust affected adjacent work as necessary to completely integrate work 
of the alternate into Project. 

1. Include as part of each alternate, miscellaneous devices, accessory objects, and similar 
items incidental to or required for a complete installation whether or not indicated as part 
of alternate. 

B. Execute accepted alternates under the same conditions as other work of the Contract. 

C. Schedule: A schedule of alternates is included at the end of this Section. Specification Sections 
referenced in schedule contain requirements for materials necessary to achieve the work 
described under each alternate. 

PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION 

3.1 SCHEDULE OF ALTERNATES 

A. Alternate No. One – Demo of existing chiller & condensing units 

1. Base Bid Item: Except where necessary for new installation, existing chiller, condensing 
units and related piping to be abandoned in place. 

2. Alternative Item: Contractor to remove existing chiller, condensing units and related 
piping. 

B. Alternate No. Two – Add VFD’s to existing chiller water pumps. 

1. Alternate Item: Provide and install new VFD’s. 

C. Alternate No. Three – Add 3 phase receptacle at chiller location. 
1. Alternate Item: Provide and install breaker, conduit, wiring and receptacle. 

END OF SECTION 01 2300 
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SECTION 01 2500 - SUBSTITUTION PROCEDURES 

PART 1  GENERAL 

1.01 SECTION INCLUDES 

A. Procedural requirements for proposed substitutions. 

1.02 RELATED REQUIREMENTS 

A. Section 00 2113 - Instructions to Bidders:  Restrictions on timing of substitution requests. 

B. Section 01 3000 - Administrative Requirements:  Submittal procedures, coordination. 

C. Section 01 6000 - Product Requirements:  Fundamental product requirements, product options, 
delivery, storage, and handling. 

1.03 DEFINITIONS 

A. Substitutions:  Changes from Contract Documents requirements proposed by Contractor to 
materials, products, assemblies, and equipment. 

1. Substitutions for Cause:  Proposed due to changed Project circumstances beyond 
Contractor's control. 

a. Unavailability. 

b. Regulatory changes. 

2. Substitutions for Convenience:  Proposed due to possibility of offering substantial 
advantage to the Project. 

a. Substitution requests offering advantages solely to the Contractor will not be 
considered. 

B. Substitutions:  See General Conditions for definition. 

1.04 REFERENCE STANDARDS 

A. CSI/CSC Form 1.5C - Substitution Request (During the Bidding/Negotiating Stage); Current 
Edition. 

B. CSI/CSC Form 13.1A - Substitution Request (After the Bidding/Negotiating Phase); Current 
Edition. 

PART 2  PRODUCTS - NOT USED 

PART 3  EXECUTION 

3.01 GENERAL REQUIREMENTS 

A. A Substitution Request for products, assemblies, materials, and equipment constitutes a 
representation that the submitter: 

1. Has investigated proposed product and determined that it meets or exceeds the quality 
level of the specified product, equipment, assembly, or system. 

2. Agrees to provide the same warranty for the substitution as for the specified product. 

3. Agrees to provide same or equivalent maintenance service and source of replacement 
parts, as applicable. 

4. Agrees to coordinate installation and make changes to other work that may be required for 
the work to be complete, with no additional cost to Owner. 

5. Waives claims for additional costs or time extension that may subsequently become 
apparent. 

6. Agrees to reimburse Owner and Engineer for review or redesign services associated with 
re-approval by authorities. 

B. A Substitution Request for specified installer constitutes a representation that the submitter: 

1. Has acted in good faith to obtain services of specified installer, but was unable to come to 
commercial, or other terms. 

C. Document each request with complete data substantiating compliance of proposed substitution 
with Contract Documents.  Burden of proof is on proposer. 

1. Note explicitly any non-compliant characteristics. 

https://portal.csinet.org/Sales/Cart/Detail.aspx?id=83ead148-28d0-dc11-9642-0019b9e160b2
https://portal.csinet.org/Sales/Cart/Detail.aspx?id=83ead148-28d0-dc11-9642-0019b9e160b2


ISU Liberal Arts Chiller Replacement                 DPW # 18223 February 2018
   
 

SUBSTITUTION PROCEDURES                   01 2500 - 2
  
 

D. Content:  Include information necessary for tracking the status of each Substitution Request, 
and information necessary to provide an actionable response. 

1. Contractor's Substitution Request documentation must include the following: 

a. Project Information: 

1) Official project name and number, and any additional required identifiers 
established in Contract Documents. 

2) Owner's, Engineer's, and Contractor's names. 

b. Substitution Request Information. 

c. Attached Comparative Data:  Provide point-by-point, side-by-side comparison 
addressing essential attributes specified, as appropriate and relevant for the item. 

d. Impact of Substitution: 

1) Include drawings and/or other supporting data which represent understanding 
and compliance with Contract Documents, and any necessary design 
modifications of which Contractor is responsible, and other requirements of this 
Section. 

E. Limit each request to a single proposed substitution item. 

1. Submit an electronic document, combining the request form with supporting data into 
single document. 

3.02 SUBSTITUTION PROCEDURES DURING BIDDING PHASE 

A. Instructions to Bidders specifies time restrictions for submitting requests for substitutions during 
the bidding period, and the documents required. 

B. Submittal Form (before contract award): 

C. Owner will consider requests for substitutions only if submitted at least 10 days prior to the date 
for receipt of bids. 

3.03 SUBSTITUTION PROCEDURES AFTER BIDDING PHASE 

A. Submittal Form (after contract award): 

B. Engineer will consider requests for substitutions only within 15 days after date of Agreement. 

C. Submit request for Substitution for Cause within 14 days of discovery of need for substitution, 
but not later than 14 days prior to time required for review and approval by Engineer, in order to 
stay on approved project schedule. 

D. Submit request for Substitution for Convenience immediately upon discovery of its potential 
advantage to the project, but not later than 14 days prior to time required for review and 
approval by Engineer, in order to stay on approved project schedule. 

1. In addition to meeting general documentation requirements, document how the requested 
substitution benefits the Owner through cost savings, time savings, greater energy 
conservation, or in other specific ways. 

2. Document means of coordinating of substitution item with other portions of the work, 
including work by affected subcontractors. 

3. Bear the costs engendered by proposed substitution of: 

a. Owner's compensation to the Engineer for any required redesign, time spent 
processing and evaluating the request. 

b. Other construction by Owner. 

E. Substitutions will not be considered under one or more of the following circumstances: 

1. When they are indicated or implied on shop drawing or product data submittals, without 
having received prior approval. 

2. Without a separate written request. 

3. When acceptance will require revisions to the Contract Documents. 

3.04 RESOLUTION 

A. Engineer may request additional information and documentation prior to rendering a decision.  
Provide this data in an expeditious manner. 
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B. Engineer will notify Contractor in writing of decision to accept or reject request. 

1. Engineer's decision following review of proposed substitution will be noted on the 
submitted form. 

3.05 ACCEPTANCE 

A. Accepted substitutions change the work of the Project.  They will be documented and 
incorporated into work of the project by Change Order, Construction Change Directive,  
Supplementary Instructions, or similar instruments provided for in the Conditions of the 
Contract. 

3.06 CLOSEOUT ACTIVITIES 

A. See Section 01 7800 - Closeout Submittals, for closeout submittals. 

B. Include completed Substitution Request Forms as part of the Project record.  Include both 
approved and rejected Requests. 

END OF SECTION 01 2500
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SECTION 01 2900 - PAYMENT PROCEDURES 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section includes administrative and procedural requirements necessary to prepare and process 
Applications for Payment on DPW’s Owners web-based management software (OMS). 

1.2 SCHEDULE OF VALUES (SOV) 

A. Coordination: Coordinate preparation of the schedule of values with preparation of Contractor's 
construction schedule. 

1. Coordinate line items in the schedule of values with items required to be indicated as 
separate activities in Contractor's construction schedule. 

 

B. Format and Content: Use Project Manual table of contents as a guide to establish line items for 
the schedule of values. Provide at least one line item for each Specification Section. 

1. The Contractor will be given a DPW excel “schedule of values” (SOV) 
spreadsheet to fill in the line items that pertain to the Project. 

2. Submit the schedule of values on DPW’s excel “schedule of values” template to DPW at 
earliest possible date. 

3.  Provide a breakdown of the Contract Sum in enough detail to facilitate continued 
evaluation of Applications for Payment and progress reports. Provide multiple line items 
for principal subcontract amounts where needed.  

4. Provide a separate line item in the SOV for each part of the Work where Applications for 
Payment may include materials or equipment purchased or fabricated and stored, but not 
yet installed. 

a. Differentiate between items stored on-site and items stored off-site. 

5. After review and approval by the Architect, DPW’s Project Manager and DPW’s Field 
Representative, the DPW Project Manager will upload the SOV excel template into the 
OMS “cost tracking-budget” module. This will create the construction contract in the OMS. 
Any changes to the SOV will now require a change order. 

6. Allowances: Provide a separate line item in the SOV for each allowance. Show line-item 
value of unit-cost allowances, as a product of the unit cost, multiplied by measured quantity. 
Use information indicated in the Contract Documents to determine quantities. 

7. Overhead Costs: Include total cost and proportionate share of general overhead and profit 
for each line item. 

8. Overhead Costs: Show cost of temporary facilities and other major cost items that are not 
direct cost of actual work-in-place as separate line items. 

9. Closeout Costs. Include separate line items under Contractor and principal subcontracts 
for Project closeout requirements in an amount totaling 5% percent of the Contract Sum 
and subcontract amount. 
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1.3 PAYMENT APPLICATIONS  

A. Each Pay Application or Invoice shall be submitted via the OMS under the ‘Cost Tracking/Contract 
Mgmt.’ module where they will be electronically approved by the Contractor, Architect, DPW Field 
Representative, DPW Project Manager, and DPW Senior Field Representative.   

B. Payment Application Times: The date for each progress payment is indicated in the Agreement 
between Owner and Contractor. The period of construction work covered by each Payment 
Application is the period indicated in the Agreement. 

C. Payment Application Times: Create Pay Applications on the Owners web-based management 
software by the 15th of the month and electronically submit for approval. The period covered by 
each Payment Application is one month, ending on the last day of the month. 

D. Waivers of Mechanic's Lien: With each Payment Application, upload waivers of mechanic's lien 
from: 

1. Upload partial waivers on each item for amount requested in previous application, after 
deduction for retainage, on each item. 

2. When an application shows completion of an item, upload conditional final or full waivers. 

3. Owner reserves the right to designate which entities involved in the Work must submit 
waivers. 

4. Upload conditional final waivers from every entity involved with performance of the Work 
covered by the application who is lawfully entitled to a lien prior to final Payment Application 

5. Waiver Forms: Upload executed waivers of lien on forms acceptable to Owner. 

E. Initial Payment Application: Administrative actions and submittals that must precede or coincide 
with submittal of first Payment Application include the following: 

1. List of subcontractors. 

2. Contractor's construction schedule (preliminary if not final). 

3. Products list (preliminary if not final). 

4. Schedule of unit prices. 

5. Submittal schedule (preliminary if not final). 

6. Copies of building permits. 

7. Copies of authorizations and licenses from authorities having jurisdiction for performance 
of the Work. 

8. Initial progress report. 

9. Data needed to acquire Owner's insurance. 

F. Payment Application at Substantial Completion: After Architect issues the Certificate of 
Substantial Completion, upload an Payment Application showing 100 percent completion for 
portion of the Work claimed as substantially complete. 

G. Final Payment Application: After completing Project closeout requirements, submit final Payment 
Application with releases and supporting documentation not previously submitted and accepted, 
including, but not limited, to the following: 
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1. Evidence of completion of Project closeout requirements. 

2. Marked up Record Drawings and Specifications. 

3. Insurance certificates for products and completed operations where required and proof that 
taxes, fees, and similar obligations were paid. 

4. Contractor’s Affidavit of Payment of Debts and Claims Form. AIA Document G706. 

5. Consent of Surety to Final Payment. AIA Document G707. 

6. Release of Claims form, Exhibit H. Evidence that claims have been settled. 

7. Confirmation of all required training, product warranties, operating manuals, instruction 
manuals and other record documents, drawings and items customarily required of the 
Contractor. 

8. Public Works Contract Tax Release from the Idaho Tax Commission. 

9. Final meter readings for utilities, a measured record of stored fuel, and similar data as of 
date of Substantial Completion or when Owner took possession of and assumed 
responsibility for corresponding elements of the Work. 

10. Final liquidated damages settlement statement. 

11. Any and all other items required by DPW under the applicable contract requirements. 

END OF SECTION 01 2900 
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SECTION 01 3000 - ADMINISTRATIVE REQUIREMENTS 

PART 1  GENERAL 

1.01 SECTION INCLUDES 

A. General administrative requirements. 

B. Electronic document submittal service. 

C. Preconstruction meeting. 

D. Progress meetings. 

E. Construction progress schedule. 

F. Coordination drawings. 

G. Submittals for review, information, and project closeout. 

H. Number of copies of submittals. 

I. Submittal procedures. 

1.02 GENERAL ADMINISTRATIVE REQUIREMENTS 

A. Conform to requirements of Section 01 7000 - Execution and Closeout Requirements for 
coordination of execution of administrative tasks with timing of construction activities. 

1.03 PROJECT COORDINATOR 

A. Project Engineer:  Dwayne Sudweeks, Engineered Systems Associates (ESA)  

B. Cooperate with the ISU Representative in allocation of mobilization areas of site; for field offices 
and sheds, for Contractor access, traffic, and parking facilities. 

C. During construction, coordinate use of site and facilities through the ISU Representative. 

D. Comply with Engineer's procedures for intra-project communications; submittals, reports and 
records, schedules, coordination drawings, and recommendations; and resolution of 
ambiguities and conflicts. 

E. Comply with instructions of the Engineer and ISU Representative for use of temporary utilities 
and construction facilities. 

F. Coordinate field engineering and layout work under instructions of the Project Engineer. 

G. Make the following types of submittals to the Engineer . 

1. Requests for Interpretation. 

2. Requests for substitution. 

3. Shop drawings, product data, and samples. 

4. Test and inspection reports. 

5. Manufacturer's instructions and field reports. 

6. Applications for payment and change order requests. 

7. Progress schedules. 

8. Coordination drawings. 

9. Closeout submittals. 

PART 2  PRODUCTS - NOT USED 

PART 3  EXECUTION 

3.01 ELECTRONIC DOCUMENT SUBMITTAL SERVICE 

A. All documents transmitted for purposes of administration of the contract are to be in electronic 
(PDF) format, as appropriate to the document, and transmitted via an Internet-based submittal 
service that receives, logs and stores documents, provides electronic stamping and signatures, 
and notifies addressees via email. 

1. Besides submittals for review, information, and closeout, this procedure applies to 
Requests for Information (RFIs), progress documentation, contract modification 
documents (e.g. supplementary instructions (ASI's), change proposals (PR's), field reports 
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and meeting minutes, Contractor's correction punchlist, and any other document 
participants wishes to make part of the project record. Change Orders and Applications for 
Payment will continue to be a separate hard copy with wet signatory. 

2. It is Contractor's responsibility to submit documents in allowable format (PDF). 

3. All other specified submittal and document transmission procedures apply, except that 
electronic document requirements do not apply to samples or color selection charts. 

3.02 PRECONSTRUCTION MEETING 

A. DPW will schedule a meeting prior to Notice to Proceed. 

B. Attendance Required: 

1. DPW 

2. Owner. 

3. Engineer. 

4. Contractor. 

5. Sub- Contractors. 

C. Agenda: 

1. Distribution of Contract Documents. 

2. Designation of personnel representing the parties in Contract, DPW, and  Engineer. 

3. Procedures and processing of field decisions, submittals, substitutions, applications for 
payments, proposal request, Change Orders, and Contract closeout procedures. 

4. Scheduling. 

5. Use of premises by Owner and Contractor. 

6. Owner 's requirements . 

7. Schedules. 

8. Application for payment procedures. 

9. Procedures for testing. 

10. Procedures for maintaining record documents. 

11. Inspection and acceptance of equipment put into service during construction period. 

D. ESA will record minutes and distribute copies within two days after meeting to participants, with 
one copy to Engineer,  DPW,  Owner, Contractor, participants, and those affected by decisions 
made. 

3.03 PROGRESS MEETINGS 

A. ESA  will schedule and administer meetings throughout progress of the Work at maximum 
monthly intervals. 

B. ESA will make arrangements for meetings, prepare agenda with copies for participants, preside 
at meetings. 

C. Attendance Required:  Job superintendent, major Subcontractors and suppliers, DPW Field 
Representative,  Owner, Engineer, as appropriate to agenda topics for each meeting. 

D. Agenda: 

1. Review minutes of previous meetings. 

2. Review of work progress. 

3. Field observations, problems, and decisions. 

4. Identification of problems that impede, or will impede, planned progress. 

5. Review of submittals schedule and status of submittals. 

6. Review of off-site fabrication and delivery schedules. 

7. Maintenance of progress schedule. 

8. Corrective measures to regain projected schedules. 

9. Planned progress during succeeding work period. 

10. Maintenance of quality and work standards. 

11. Effect of proposed changes on progress schedule and coordination. 

12. Other business relating to work. 
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E. ESA will record minutes and distribute copies within two days after meeting to participants, with 
one copy to DPW, Engineer, Owner, participants, and those affected by decisions made. 

3.04 CONSTRUCTION PROGRESS SCHEDULE 

A. Within 10 days after date of the Agreement, submit preliminary schedule defining planned 
operations for the first 60 days of work, with a general outline for remainder of work. defining 
planned operations for the first 60 days of work, with a general outline for remainder of work. 

B. If preliminary schedule requires revision after review, submit revised schedule within 10 days. 

C. Within 20 days after review of preliminary schedule, submit draft of proposed complete 
schedule for review. 

D. Within 10 days after joint review, submit complete schedule. 

E. Submit updated schedule with each Application for Payment. 

3.05 COORDINATION DRAWINGS 

A. Provide information required by Engineer for preparation of coordination drawings. 

B. Review drawings prior to submission to Engineer. 

3.06 SUBMITTALS FOR REVIEW 

A. When the following are specified in individual sections, submit them for review: 

1. Product data. 

2. Shop drawings. 

3. Samples for selection. 

4. Samples for verification. 

B. Submit to Engineer for review for the limited purpose of checking for conformance with 
information given and the design concept expressed in the contract documents. 

C. Allow two weeks for initial review. 

D. After review, provide copies and distribute in accordance with SUBMITTAL PROCEDURES 
article below and for record documents purposes described in Section 01 7800 - Closeout 
Submittals. 

3.07 SUBMITTALS FOR INFORMATION 

A. When the following are specified in individual sections, submit them for information: 

1. Design data. 

2. Certificates. 

3. Test reports. 

4. Inspection reports. 

5. Manufacturer's instructions. 

6. Manufacturer's field reports. 

7. Other types indicated. 

B. Submit for ESA knowledge as contract administrator.  No action will be taken. 

3.08 SUBMITTALS FOR PROJECT CLOSEOUT 

A. Submit Correction Punch List for Substantial Completion. 

B. Submit Final Correction Punch List for Substantial Completion. 

C. When the following are specified in individual sections, submit them at project closeout in 
conformance to requirements of Section 01 7800 - Closeout Submittals: 

1. Project record documents. 

2. Operation and maintenance data. 

3. Warranties. 

4. Bonds. 

5. Other types as indicated. 
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3.09 NUMBER OF COPIES OF SUBMITTALS 

A. Documents for Review: 

1. Small Size Sheets, Not Larger Than 8-1/2 by 11 inches:  Submit the number of copies that 
Contractor requires, plus two copies that will be retained by Engineer. 

2. Larger Sheets, Not Larger Than 36 by 48 inches:  Submit one reproducible transparency 
and one opaque reproduction. 

B. Documents for Information:  Submit six (6) copies. 

C. Documents for Project Closeout:  Make three reproductions of submittal originally reviewed.  
Submit one extra of submittals for information. 

D. Samples:  Submit the number specified in individual specification sections; one of which will be 
retained by Engineer. 

1. Retained samples will not be returned to Contractor unless specifically so stated. 

3.10 SUBMITTAL PROCEDURES 

A. Shop Drawing Procedures: 

1. Prepare accurate, drawn-to-scale, original shop drawing documentation by  interpreting 
the Contract Documents and coordinating related Work. 

2. Generic, non-project specific information submitted as shop drawings do not meet the 
requirements for shop drawings. 

B. Transmit each submittal with approved form. 

C. Sequentially number the transmittal form.  Revise submittals with original number and a 
sequential alphabetic suffix. 

D. Identify Project, Contractor, Subcontractor or supplier; pertinent drawing and detail number, 
and specification section number, as appropriate on each copy. 

E. Apply Contractor's stamp, signed or initialed certifying that review, approval, verification of 
Products required, field dimensions, adjacent construction Work, and coordination of 
information is in accordance with the requirements of the Work and Contract Documents. 

F. Deliver submittals to Engineer at 1355 E. Center St., Pocatello. 

G. Schedule submittals to expedite the Project, and coordinate submission of related items. 

H. For each submittal for review, allow 15 days excluding delivery time to and from the Contractor. 

I. Identify variations from Contract Documents and Product or system limitations that may be 
detrimental to successful performance of the completed Work. 

J. Provide space for Contractor and Engineer review stamps. 

K. When revised for resubmission, identify all changes made since previous submission. 

L. Distribute reviewed submittals as appropriate.  Instruct parties to promptly report any inability to 
comply with requirements. 

M. Submittals not requested will not be recognized or processed. 

END OF SECTION 01 3000
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SECTION 01 3100 - PROJECT MANAGEMENT AND COORDINATION 

PART 1 - GENERAL 

1.1 RELATED DOCUMENTS 

A. Drawings and general provisions of the Contract, including Fixed Price Construction Contract and 
other Division 01 Specification Sections, apply to this Section. 

1.2 SUMMARY 

A. Section includes administrative provisions for coordinating construction operations on Project 
including, but not limited to, the following: 

1. General coordination procedures. 

2. Coordination drawings. 

3. RFIs. 

4. Digital project management procedures. 

5. Project meetings. 

B. Related Requirements:  

1. Section 017300 "Execution" for procedures for coordinating general installation and field-
engineering services, including establishment of benchmarks and control points. 

2. Section 019113 "General Commissioning Requirements" for coordinating the Work with 
Owner's Commissioning Authority. 

1.3 DEFINITIONS 

A. BIM: Building Information Modeling. 

B. RFI: Request for Information. Request from Owner, Design Professional, or Contractor seeking 
information required by or clarifications of the Contract Documents. 

1.4 INFORMATIONAL SUBMITTALS 

A. Key Personnel Names: Within seven (7) days of starting construction operations, submit a list of 
key personnel assignments, including superintendent and other personnel in attendance at 
Project site. Identify individuals and their duties and responsibilities; list addresses and telephone 
numbers, including home, office, and cellular telephone numbers and e-mail addresses. Provide 
names, addresses, and telephone numbers of individuals assigned as alternates in the absence 
of individuals assigned to Project. 

1. Post copies of list in project meeting room, in temporary field office. Keep list current at all 
times. 

1.5 GENERAL COORDINATION PROCEDURES 

A. Coordination: Coordinate construction operations included in different Sections of the 
Specifications to ensure efficient and orderly installation of each part of the Work. Coordinate 
construction operations included in different Sections that depend on each other for proper 
installation, connection, and operation. 
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1. Schedule construction operations in sequence required to obtain the best results where 
installation of one part of the Work depends on installation of other components, before or 
after its own installation. 

2. Coordinate installation of different components to ensure maximum performance and 
accessibility for required maintenance, service, and repair. 

3. Make adequate provisions to accommodate items scheduled for later installation. 

B. Administrative Procedures: Coordinate scheduling and timing of required administrative 
procedures with other construction activities and scheduled activities of other contractors to avoid 
conflicts and to ensure orderly progress of the Work. Such administrative activities include, but 
are not limited to, the following: 

1. Preparation of Contractor's construction schedule. 

2. Preparation of the schedule of values. 

3. Installation and removal of temporary facilities and controls. 

4. Processing of submittals. 

5. Progress meetings. 

6. Pre-installation conferences. 

7. Project closeout activities. 

8. Startup and adjustment of systems. 

1.6 REQUEST FOR INFORMATION (RFI) 

A. General: Immediately on discovery of the need for additional information, clarification, or 
interpretation of the Contract Documents, Contractor shall prepare and upload an RFI in the 
Owners web-based management software (OMS). 

1. Design Professional will approve RFIs with any comments through OMS. 

2. Design Professional shall notify DPW of the Design Professional’s Representative who will 
receive and respond to RFIs. 

3. Contractor to upload RFIs in a prompt manner so as to avoid delays in the work or work of 
subcontractors. 

4. Contractor and Design Professional can copy any Team members the question and/or 
response within OMS. 

B. Content of the RFI: Include a detailed, legible description of item needing information or 
interpretation and the following: 

1. Input information required by OMS. 

2. Specification Section number and title and related paragraphs, as appropriate. 

3. Drawing number and detail references, as appropriate. 

4. Field dimensions and conditions, as appropriate. 

5. Contractor's suggested resolution. If Contractor's suggested resolution impacts the 
Contract Time or the Contract Sum, Contractor shall state impact in the RFI. 
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6. Attachments: Upload sketches, descriptions, measurements, photos, Product Data, Shop 
Drawings, coordination drawings, and other information necessary to fully describe items 
needing interpretation. 

C. Design Professional's Action: Design Professional will review each RFI, determine action 
required, and respond. Allow seven (7) working days for Design Professional's response for each 
RFI. RFIs received by Design Professional after 1:00 p.m. will be considered as received the 
following working day. 

1. The following Contractor-generated RFIs will be returned without action: 

a. Requests for approval of submittals. 

b. Requests for approval of substitutions. 

c. Requests for approval of Contractor's means and methods. 

d. Requests for coordination information already indicated in the Contract Documents. 

e. Requests for adjustments in the Contract Time or the Contract Sum. 

f. Requests for interpretation of Design Professional's actions on submittals. 

g. Incomplete RFIs or inaccurately prepared RFIs. 

2. Design Professional's action may include a request for additional information, in which case 
Design Professional's time for response will date from time of receipt by Design 
Professional of additional information. 

3. Design Professional's action on RFIs that may result in a change to the Contract Time or 
the Contract Sum in which case the Contractor may submit a Proposed Change Order 
(PCO) via the OMS. 

a. If Contractor believes the RFI response warrants change in the Contract Time or the 
Contract Sum, notify Design Professional in writing within seven (7) days of receipt 
of the RFI response. 

D. On receipt of Design Professional's action, review response and notify Design Professional within 
seven (7) days if Contractor disagrees with response. 

1.7 DIGITAL PROJECT MANAGEMENT PROCEDURES 

A. Use of Design Professional's Digital Data Files: Digital data files of Design Professional's will be 
provided by Design Professional for Contractor's use during construction. 

1. Digital data files may be used by Contractor in preparing coordination drawings, Shop 
Drawings, and Project record Drawings. 

2. Design Professional makes no representations as to the accuracy or completeness of 
digital data files as they relate to Contract Drawings. 

3. The following digital data files will be furnished for each appropriate discipline: 

a. Floor plans. 

B. Web-Based Project Software: Use Owner's web-based management software site (OMS) for 
purposes of hosting and managing Project communication and documentation until Final 
Completion. 
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1. Web-based Project software site includes the following features for: 

a. Compilation of Project data, including Contractor, subcontractors, Design 
Professional, Design Professional's consultants, Owner, and other entities involved 
in Project.  

b. Access control for each entity for each workflow process, to determine entity's digital 
rights to create, modify, view, and print documents. The ‘My Team’ module Includes 
names of individuals and contact information. 

c. Document workflow planning, allowing customization of workflow between project 
entities. 

d. Creation, logging, tracking, and notification for Project communications required in 
other Specification Sections, including, but not limited to, RFIs, submittals, Minor 
Changes in the Work, Proposed Change Orders, Construction Change Directives, 
and Change Orders. 

e. Tracking status of each Project communication in real time, and log time and date 
when responses are provided. 

f. Handling PDFs or similar file formats, allowing markups by each entity. Provide 
security features to lock markups against changes once submitted. 

g. Processing and tracking of payment applications. 

h. Processing and tracking of contract modifications. 

i. Creating and distributing meeting minutes. 

j. Document management for Drawings, Specifications, and coordination drawings, 
including revision control. 

k. Management of construction progress photographs. 

l. Mobile device compatibility, including smartphones and tablets. 

C. PDF Document Preparation: Where PDFs are required to be submitted to Design Professional, 
prepare as follows: 

1. Assemble complete submittal package into a single indexed file incorporating submittal 
requirements of a single Specification Section and transmittal form with links enabling 
navigation to each item. 

2. Name file with submittal number or other unique identifier, including revision identifier. 

3. Certifications: Where digitally submitted certificates and certifications are required, provide 
a digital signature with digital certificate on where indicated. 

1.8 PROJECT MEETINGS 

A. General: The Design Professional will schedule and conduct monthly meetings at the Project site 
unless otherwise indicated. 

B. Preconstruction Conference: The Owner will schedule and conduct  a preconstruction conference 
before starting construction, at a time convenient to Owner and Design Professional. 
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1. Attendees: Authorized representatives of Owner, Contractor and its superintendent, and 
major subcontractors shall attend the conference. Participants at the conference shall be 
familiar with Project and authorized to conclude matters relating to the Work. 

2. Agenda: Owner’s standard preconstruction agenda will be used.: 

3. Minutes: The Design Professional will be responsible for the monthly meeting minutes and 
will record and distribute via the OMS 

C. Pre-installation Conferences: Conduct a pre-installation conference at Project site before each 
construction activity when required by other sections and when required for coordination with 
other construction. 

1. Attendees: Installer and representatives of manufacturers and fabricators involved in or 
affected by the installation and its coordination or integration with other materials and 
installations that have preceded or will follow, shall attend the meeting. Advise Design 
Professional, Owner, and Owner's Commissioning Authority of scheduled meeting dates. 

2. Agenda: Review progress of other construction activities and preparations for the particular 
activity under consideration, including requirements for the following: 

a. Contract Documents. 

b. Options. 

c. Related RFIs. 

d. Related Change Orders. 

e. Purchases. 

f. Deliveries. 

g. Submittals. 

h. Sustainable design requirements. 

i. Review of mockups. 

j. Possible conflicts. 

k. Compatibility requirements. 

l. Time schedules. 

m. Weather limitations. 

n. Manufacturer's written instructions. 

o. Warranty requirements. 

p. Compatibility of materials. 

q. Acceptability of substrates. 

r. Temporary facilities and controls. 

s. Space and access limitations. 

t. Regulations of authorities having jurisdiction. 
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u. Testing and inspecting requirements. 

v. Installation procedures. 

w. Coordination with other work. 

x. Required performance results. 

y. Protection of adjacent work. 

z. Protection of construction and personnel. 

3. Record significant conference discussions, agreements, and disagreements, including 
required corrective measures and actions. 

4. Reporting: Distribute minutes of the meeting to each party present and to other parties 
requiring information. 

5. Do not proceed with installation if the conference cannot be successfully concluded. Initiate 
whatever actions are necessary to resolve impediments to performance of the Work and 
reconvene the conference at earliest feasible date. 

D. Progress Meetings: The Contractor will conduct progress meetings at biweekly intervals. 

1. Coordinate dates of meetings with preparation of payment requests. 

2. Attendees: In addition to representatives of Owner, Agency, Owner's Commissioning 
Authority, Construction Manager, and Design Professional, each contractor, subcontractor, 
supplier, and other entity concerned with current progress or involved in planning, 
coordination, or performance of future activities shall be represented at these meetings. All 
participants at the meeting shall be familiar with Project and authorized to conclude matters 
relating to the Work. 

3. Agenda: Review and correct or approve minutes of previous progress meeting. Review 
other items of significance that could affect progress. Include topics for discussion as 
appropriate to status of Project. 

a. Contractor's Construction Schedule: Review progress since the last meeting. 
Determine whether each activity is on time, ahead of schedule, or behind schedule, 
in relation to Contractor's construction schedule. Determine how construction behind 
schedule will be expedited; secure commitments from parties involved to do so. 
Discuss whether schedule revisions are required to ensure that current and 
subsequent activities will be completed within the Contract Time. 

1) Review schedule for next period. 

b. Review present and future needs of each entity present, including the following: 

1) Interface requirements. 

2) Sequence of operations. 

3) Resolution of BIM component conflicts. 

4) Status of submittals. 

5) Status of sustainable design documentation. 

6) Deliveries. 
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7) Off-site fabrication. 

8) Access. 

9) Site use. 

10) Temporary facilities and controls. 

11) Progress cleaning. 

12) Quality and work standards. 

13) Status of correction of deficient items. 

14) Field observations. 

15) Status of RFIs. 

16) Status of Proposal Requests. 

17) Pending changes. 

18) Status of Change Orders. 

19) As-Built Updates. 

20) Pending claims and disputes. 

21) Documentation of information for payment requests. 

4. Minutes: Contractor is responsible for conducting the meeting will record and distribute the 
meeting minutes to each party present and to parties requiring information. 

a. Schedule Updating: Contractor shall revise Contractor's construction schedule after 
each progress meeting where revisions to the schedule have been made or 
recognized. Issue revised schedule concurrently with the report of each meeting. 

END OF SECTION 01 3100
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SECTION 01 3300 - SUBMITTAL PROCEDURES 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section Includes: 

1. Submittal schedule requirements. 

2. Administrative and procedural requirements for submittals. 

1.2 DEFINITIONS 

A. Action Submittals: Written and graphic information and physical samples that require Design 
Professional's responsive action. Action submittals are those submittals indicated in individual 
Specification Sections as "action submittals." 

B. Informational Submittals: Written and graphic information and physical samples that do not 
require Design Professional's responsive action. Submittals may be rejected for not complying 
with requirements. Informational submittals are those submittals indicated in individual 
Specification Sections as "informational submittals." 

1.3 SUBMITTAL SCHEDULE 

A. Submittal Schedule: Submit, as an action submittal, a list of submittals, arranged in chronological 
order by dates required by construction schedule. Include time required for review, ordering, 
manufacturing, fabrication, and delivery when establishing dates. Include additional time required 
for making corrections or revisions to submittals noted by Design Professional and additional time 
for handling and reviewing submittals required by those corrections. 

1.4 SUBMITTAL FORMATS 

A. Submittal Information: Include the following information in each submittal: 

1. Project name. 

2. Date. 

3. Name of Design Professional. 

4. Name of Construction Manager. 

5. Name of Contractor. 

6. Name of firm or entity that prepared submittal. 

7. Names of subcontractor, manufacturer, and supplier. 

8. Unique submittal number, including revision identifier. Include Specification Section 
number with sequential alphanumeric identifier; and alphanumeric suffix for resubmittals. 

9. Category and type of submittal. 

10. Submittal purpose and description. 

11. Number and title of Specification Section, with paragraph number and generic name for 
each of multiple items. 
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12. Drawing number and detail references, as appropriate. 

13. Indication of full or partial submittal. 

14. Location(s) where product is to be installed, as appropriate. 

15. Other necessary identification. 

16. Remarks. 

17. Signature of transmitter. 

B. Options: Identify options requiring selection by Design Professional. 

C. Deviations and Additional Information: On each submittal, clearly indicate deviations from 
requirements in the Contract Documents, including minor variations and limitations; include 
relevant additional information and revisions, other than those requested by Design Professional 
on previous submittals. Indicate by highlighting on each submittal or noting on attached separate 
sheet. 

D. Submittals: 

1. Upload Submittals on Owners web-based management software (OMS). Contractor to 
initiate the process via “Construction Management”, then “Submittal” tab within the website. 

E. Submittals for Web-Based Project Software: Prepare submittals as PDF files, or other format 
indicated by Project software website. 

1.5 SUBMITTAL PROCEDURES 

A. Prepare and submit submittals required by individual Specification Sections. Types of submittals 
are indicated in individual Specification Sections. 

1. Web-Based Project Software: Prepare submittals in PDF form, and upload to OMS. Enter 
required data in web-based software site to fully identify submittal. 

2. Samples: Prepare submittals and deliver to Design Professional. 

B. Coordination: Coordinate preparation and processing of submittals with performance of 
construction activities. 

1. Coordinate each submittal with fabrication, purchasing, testing, delivery, other submittals, 
and related activities that require sequential activity. 

2. Submit all submittal items required for each Specification Section concurrently unless 
partial submittals for portions of the Work are indicated on approved submittal schedule. 

3. Submit action submittals and informational submittals required by the same Specification 
Section as separate packages under separate transmittals. 

C. Processing Time: Allow time for submittal review, including time for resubmittals, as follows. Time 
for review shall commence on Design Professional's receipt of submittal. No extension of the 
Contract Time will be authorized because of failure to transmit submittals enough in advance of 
the Work to permit processing, including resubmittals. 

1. Initial Review: Allow seven (7) days for initial review of each submittal. Allow additional time 
if coordination with subsequent submittals is required. Design Professional will advise 
Contractor when a submittal being processed must be delayed for coordination. 
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2. Resubmittal Review: Allow seven (7) days for review of each resubmittal. 

D. Resubmittals: Make resubmittals in same form as initial submittal. 

E. Distribution: Furnish copies of final submittals to manufacturers, subcontractors, suppliers, 
fabricators, installers, authorities having jurisdiction, and others as necessary for performance of 
construction activities. Show distribution on transmittal forms. 

F. Use for Construction: Retain complete copies of submittals on Project site. Use only final action 
submittals that are marked with approval notation from Design Professional's action stamp. 

1.6 SUBMITTAL REQUIREMENTS 

A. Product Data: Collect information into a single submittal for each element of construction and type 
of product or equipment. 

1. If information must be specially prepared for submittal because standard published data 
are unsuitable for use, submit as Shop Drawings, not as Product Data. 

2. Mark each copy of each submittal to show which products and options are applicable. 

3. Include the following information, as applicable: 

a. Manufacturer's catalog cuts. 

b. Manufacturer's product specifications. 

c. Standard color charts. 

d. Statement of compliance with specified referenced standards. 

e. Testing by recognized testing agency. 

f. Application of testing agency labels and seals. 

g. Notation of coordination requirements. 

h. Availability and delivery time information. 

4. For equipment, include the following in addition to the above, as applicable: 

a. Wiring diagrams that show factory-installed wiring. 

b. Printed performance curves. 

c. Operational range diagrams. 

d. Clearances required to other construction, if not indicated on accompanying Shop 
Drawings. 

5. Submit Product Data before Shop Drawings, and before or concurrent with Samples. 

B. Shop Drawings: Prepare Project-specific information, drawn accurately to scale. Do not base 
Shop Drawings on reproductions of the Contract Documents or standard printed data. 

1. Preparation: Fully illustrate requirements in the Contract Documents. Include the following 
information, as applicable: 

a. Identification of products. 



ISU Liberal Arts Chiller Replacement                 DPW # 18223 February 2018
   
 

SUBMITTAL PROCEDURES                   01 3300 - 4
  
 

b. Schedules. 

c. Compliance with specified standards. 

d. Notation of coordination requirements. 

e. Notation of dimensions established by field measurement. 

f. Relationship and attachment to adjoining construction clearly indicated. 

g. Seal and signature of professional engineer if specified. 

C. Certificates: 

1. Certificates and Certifications Submittals: Submit a statement that includes signature of 
entity responsible for preparing certification. Certificates and certifications shall be signed 
by an officer or other individual authorized to sign documents on behalf of that entity. 
Provide a notarized signature where indicated. 

2. Installer Certificates: Submit written statements on manufacturer's letterhead certifying that 
Installer complies with requirements in the Contract Documents and, where required, is 
authorized by manufacturer for this specific Project. 

3. Manufacturer Certificates: Submit written statements on manufacturer's letterhead 
certifying that manufacturer complies with requirements in the Contract Documents. 
Include evidence of manufacturing experience where required. 

4. Material Certificates: Submit written statements on manufacturer's letterhead certifying that 
material complies with requirements in the Contract Documents. 

5. Product Certificates: Submit written statements on manufacturer's letterhead certifying that 
product complies with requirements in the Contract Documents. 

6. Welding Certificates: Prepare written certification that welding procedures and personnel 
comply with requirements in the Contract Documents. Submit record of Welding Procedure 
Specification and Procedure Qualification Record on AWS forms. Include names of firms 
and personnel certified. 

D. Test and Research Reports: 

1. Compatibility Test Reports: Submit reports written by a qualified testing agency, on testing 
agency's standard form, indicating and interpreting results of compatibility tests performed 
before installation of product. Include written recommendations for primers and substrate 
preparation needed for adhesion. 

2. Field Test Reports: Submit written reports indicating and interpreting results of field tests 
performed either during installation of product or after product is installed in its final 
location, for compliance with requirements in the Contract Documents. 

3. Material Test Reports: Submit reports written by a qualified testing agency, on testing 
agency's standard form, indicating and interpreting test results of material for compliance 
with requirements in the Contract Documents. 

4. Preconstruction Test Reports: Submit reports written by a qualified testing agency, on 
testing agency's standard form, indicating and interpreting results of tests performed before 
installation of product, for compliance with performance requirements in the Contract 
Documents. 
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5. Product Test Reports: Submit written reports indicating that current product produced by 
manufacturer complies with requirements in the Contract Documents. Base reports on 
evaluation of tests performed by manufacturer and witnessed by a qualified testing agency, 
or on comprehensive tests performed by a qualified testing agency. 

6. Research Reports: Submit written evidence, from a model code organization acceptable 
to authorities having jurisdiction, that product complies with building code in effect for 
Project. Include the following information: 

a. Name of evaluation organization. 

b. Date of evaluation. 

c. Time period when report is in effect. 

d. Product and manufacturers' names. 

e. Description of product. 

f. Test procedures and results. 

g. Limitations of use. 

1.7 DELEGATED-DESIGN SERVICES 

A. Performance and Design Criteria: Where professional design services or certifications by a design 
professional are specifically required of Contractor by the Contract Documents, provide products 
and systems complying with specific performance and design criteria indicated. 

1. If criteria indicated are insufficient to perform services or certification required, submit a 
written request for additional information to Design Professional. 

B. Delegated-Design Services Certification: In addition to Shop Drawings, Product Data, and other 
required submittals, upload to the Owners web-based management software, shall be signed and 
sealed by the responsible design professional, for each product and system specifically assigned 
to Contractor to be designed or certified by a design professional. 

1. Indicate that products and systems comply with performance and design criteria in the 
Contract Documents. Include list of codes, loads, and other factors used in performing 
these services. 

1.8 CONTRACTOR'S REVIEW 

A. Action Submittals and Informational Submittals: Review each submittal and check for 
coordination with other Work of the Contract and for compliance with the Contract Documents. 
Note corrections and field dimensions. Mark with approval stamp before uploading to the Owners 
web based management software.  

B. Contractor's Approval: Indicate Contractor's approval for each submittal with a uniform approval 
stamp that is indicated on the web-based submittal. Include name of reviewer, date of Contractor's 
approval, and statement certifying that submittal has been reviewed, checked, and approved for 
compliance with the Contract Documents. 

1. Design Professional   will not review submittals received from Contractor that do not have 
Contractor's review and approval. 
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1.9 DESIGN PROFESSIONAL'S   REVIEW 

A. Action Submittals: Design Professional   will review each submittal, indicate corrections or 
revisions required within the “Comment” box on the web site. 

1. Submittals by Web-Based Project Software: Design Professional   will indicate, on Project 
software website, the appropriate action. 

a. Actions taken by indication on Project software website have the following 
meanings: 

1) Approved, Pending, Overdue, Complete, or Rejected. 

B. Informational Submittals: Design Professional   will review each submittal and will not return it, or 
will return it if it does not comply with requirements. Design Professional   will forward each 
submittal to appropriate party. 

C. Partial submittals prepared for a portion of the Work will be reviewed when use of partial 
submittals has received prior approval from Design Professional. 

D. Incomplete submittals are unacceptable, will be considered nonresponsive, and will be rejected 
for resubmittal without review. 

E. Submittals not required by the Contract Documents will be returned by Design Professional 
without action. 

END OF SECTION 01 3300 
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SECTION 01 4000 - QUALITY REQUIREMENTS 

PART 1  GENERAL 

1.01 SECTION INCLUDES 

A. Submittals. 

B. Mock-ups. 

C. Control of installation. 

D. Tolerances. 

E. Testing and inspection agencies and services. 

F. Control of installation. 

G. Mock-ups. 

H. Tolerances. 

I. Manufacturers' field services. 

J. Defect Assessment. 

1.02 RELATED REQUIREMENTS 

A. Section 01 3000 - Administrative Requirements:  Submittal procedures. 

B. Section 01 6000 - Product Requirements:  Requirements for material and product quality. 

1.03 SUBMITTALS 

A. See Section 01 3000 - Administrative Requirements, for submittal procedures. 

B. Certificates:  When specified in individual specification sections, submit certification by the 
manufacturer and Contractor or installation/application subcontractor to Engineer, in quantities 
specified for Product Data. 

1. Indicate material or product conforms to or exceeds specified requirements.  Submit 
supporting reference data, affidavits, and certifications as appropriate. 

2. Certificates may be recent or previous test results on material or product, but must be 
acceptable to Engineer. 

C. Manufacturer's Instructions:  When specified in individual specification sections, submit printed 
instructions for delivery, storage, assembly, installation, start-up, adjusting, and finishing.   
Indicate special procedures, perimeter conditions requiring special attention, and special 
environmental criteria required for application or installation. 

D. Manufacturer's Field Reports:  Submit reports for ESA benefit as contract administrator. 

1.04 TESTING AND INSPECTION AGENCIES AND SERVICES 

A. DPW will employ and pay for services of an independent testing agency to perform other 
specified testing. 

B. Employment of agency in no way relieves Contractor of obligation to perform Work in 
accordance with requirements of Contract Documents. 

PART 2  PRODUCTS - NOT USED 

PART 3  EXECUTION 

3.01 CONTROL OF INSTALLATION 

A. Monitor quality control over suppliers, manufacturers, products, services, site conditions, and 
workmanship, to produce Work of specified quality. 

B. Comply with manufacturers' instructions, including each step in sequence. 

C. Should manufacturers' instructions conflict with Contract Documents, request clarification from 
Engineer before proceeding. 
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D. Comply with specified standards as minimum quality for the Work except where more stringent 
tolerances, codes, or specified requirements indicate higher standards or more precise 
workmanship. 

E. Have Work performed by persons qualified to produce required and specified quality. 

F. Verify that field measurements are as indicated on shop drawings or as instructed by the 
manufacturer. 

G. Secure products in place with positive anchorage devices designed and sized to withstand 
stresses, vibration, physical distortion, and disfigurement. 

3.02 MOCK-UPS 

A. Tests shall be performed under provisions identified in this section and identified in the 
respective product specification sections. 

B. Assemble and erect specified items with specified attachment and anchorage devices, 
flashings, seals, and finishes. 

C. Accepted mock-ups shall be a comparison standard for the remaining Work. 

D. Where mock-up has been accepted by Engineer and is specified in product specification 
sections to be removed, protect mock-up throughout construction, remove mock-up and clear 
area when directed to do so by Engineer. 

3.03 TOLERANCES 

A. Monitor fabrication and installation tolerance control of products to produce acceptable Work.  
Do not permit tolerances to accumulate. 

B. Comply with manufacturers' tolerances.  Should manufacturers' tolerances conflict with 
Contract Documents, request clarification from Engineer before proceeding. 

C. Adjust products to appropriate dimensions; position before securing products in place. 

3.04 TESTING AND INSPECTION 

A. Testing Agency Duties: 

1. Provide qualified personnel at site.  Cooperate with Engineer and Contractor in 
performance of services. 

2. Perform specified sampling and testing of products in accordance with specified 
standards. 

3. Ascertain compliance of materials and mixes with requirements of Contract Documents. 

4. Promptly notify Engineer and Contractor of observed irregularities or non-conformance of 
Work or products. 

5. Perform additional tests and inspections required by Engineer. 

6. Submit reports of all tests/inspections specified. 

B. Limits on Testing/Inspection Agency Authority: 

1. Agency may not release, revoke, alter, or enlarge on requirements of Contract 
Documents. 

2. Agency may not approve or accept any portion of the Work. 

3. Agency may not assume any duties of Contractor. 

4. Agency has no authority to stop the Work. 

C. Contractor Responsibilities: 

1. Deliver to agency at designated location, adequate samples of materials proposed to be 
used that require testing, along with proposed mix designs. 

2. Cooperate with laboratory personnel, and provide access to the Work and to 
manufacturers' facilities. 

3. Provide incidental labor and facilities: 

a. To provide access to Work to be tested/inspected. 

b. To obtain and handle samples at the site or at source of Products to be 
tested/inspected. 

c. To facilitate tests/inspections. 
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d. To provide storage and curing of test samples. 

4. Notify Engineer and laboratory 24 hours prior to expected time for operations requiring 
testing/inspection services. 

5. Employ services of an independent qualified testing laboratory and pay for additional 
samples, tests, and inspections required by Contractor beyond specified requirements. 

6. Arrange with the Testing Agency and pay for additional samples, tests, and inspections 
required by Contractor beyond specified requirements. 

D. Owner's Responsibilities: 

1. Provide Payment for services of independent testing agency to provide testing as 
specified or as directed by ESA. 

3.05 MANUFACTURERS' FIELD SERVICES 

A. When specified in individual specification sections, require material or product suppliers or 
manufacturers to provide qualified staff personnel to observe site conditions, conditions of 
surfaces and installation, quality of workmanship, start-up of equipment, test, adjust and 
balance of equipment  as applicable, and to initiate instructions when necessary. 

B. Report observations and site decisions or instructions given to applicators or installers that are 
supplemental or contrary to manufacturers' written instructions. 

3.06 DEFECT ASSESSMENT 

A. Replace Work or portions of the Work not conforming to specified requirements. 

B. If, in the opinion of the Engineer, it is not practical to remove and replace the Work,  Engineer 
will direct an appropriate remedy or adjust payment. 

END OF SECTION 01 4000
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SECTION 01 5000 - TEMPORARY FACILITIES AND CONTROLS 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section includes requirements for temporary utilities, support facilities, and security and protection 
facilities. 

B. Related Requirements: 

1. Section 011000 "Summary" for work restrictions and limitations on utility interruptions. 

1.2 USE CHARGES 

A. General: Installation and removal of and use charges for temporary facilities shall be included in 
the Contract Sum unless otherwise indicated. Allow other entities engaged in the Project to use 
temporary services and facilities without cost, including, but not limited to,[ Owner's 
construction forces,] Design Professional,[ occupants of Project,] testing agencies, and 
authorities having jurisdiction. 

B. Water and Sewer Service from Existing System: Water from Owner's existing water system is 
available for use without metering and without payment of use charges. Provide connections and 
extensions of services as required for construction operations. 

C. Electric Power Service from Existing System: Electric power from Owner's existing system is 
available for use without metering and without payment of use charges. Provide connections and 
extensions of services as required for construction operations. 

1.3 INFORMATIONAL SUBMITTALS 

A. Site Utilization Plan: Show temporary facilities, temporary utility lines and connections, staging 
areas, construction site entrances, vehicle circulation, and parking areas for construction 
personnel. 

B. Erosion- and Sedimentation-Control Plan: Show compliance with requirements of EPA 
Construction General Permit or authorities having jurisdiction, whichever is more stringent. 

C. Project Identification and Temporary Signs: Show fabrication and installation details, including 
plans, elevations, details, layouts, typestyles, graphic elements, and message content. 

D. Fire-Safety Program: Show compliance with requirements of NFPA 241 and authorities having 
jurisdiction. Indicate Contractor personnel responsible for management of fire-prevention 
program. 

1.4 QUALITY ASSURANCE 

A. Electric Service: Comply with NECA, NEMA, and UL standards and regulations for temporary 
electric service. Install service to comply with NFPA 70. 

B. Tests and Inspections: Arrange for authorities having jurisdiction to test and inspect each 
temporary utility before use. Obtain required certifications and permits. 

1.5 PROJECT CONDITIONS 

A. Temporary Use of Permanent Facilities: Engage Installer of each permanent service to assume 
responsibility for operation, maintenance, and protection of each permanent service during its use 
as a construction facility before Owner's acceptance, regardless of previously assigned 
responsibilities. 

PART 2 - PRODUCTS 

2.1 TEMPORARY FACILITIES 

A. Field Offices, General: Prefabricated or mobile units with serviceable finishes, temperature 
controls, and foundations adequate for normal loading. 

B. Common-Use Field Office: Of sufficient size to accommodate needs of Owner, Design 
Professional, and construction personnel office activities and to accommodate Project meetings 
specified in other Division 01 Sections. Keep office clean and orderly. Furnish and equip offices 
as follows: 
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2.2 EQUIPMENT 

A. Fire Extinguishers: Portable, UL rated; with class and extinguishing agent as required by locations 
and classes of fire exposures. 

PART 3 - EXECUTION 

3.1 TEMPORARY FACILITIES, GENERAL 

A. Conservation: Coordinate construction and use of temporary facilities with consideration given to 
conservation of energy, water, and materials. Coordinate use of temporary utilities to minimize 
waste. 

1. Salvage materials and equipment involved in performance of, but not actually incorporated 
into, the Work. See other Sections for disposition of salvaged materials that are designated 
as Owner's property. What other sections?? 

3.2 INSTALLATION, GENERAL 

A. Locate facilities where they will serve Project adequately and result in minimum interference with 
performance of the Work. Relocate and modify facilities as required by progress of the Work. 

B. Provide each facility ready for use when needed to avoid delay. Do not remove until facilities are 
no longer needed or are replaced by authorized use of completed permanent facilities. 

3.3 SECURITY AND PROTECTION FACILITIES INSTALLATION 

A. Protection of Existing Facilities: Protect existing vegetation, equipment, structures, utilities, and 
other improvements at Project site and on adjacent properties, except those indicated to be 
removed or altered. Repair damage to existing facilities. 

1. Where access to adjacent properties is required in order to affect protection of existing 
facilities, obtain written permission from adjacent property owner to access property for 
that purpose. 

B. Environmental Protection: Provide protection, operate temporary facilities, and conduct 
construction as required to comply with environmental regulations and that minimize possible air, 
waterway, and subsoil contamination or pollution or other undesirable effects. 

C. Temporary Erosion and Sedimentation Control: Comply with requirements of EPA Construction 
General Permit or authorities having jurisdiction, whichever is more stringent and requirements 
specified in Section 311000 "Site Clearing." 

D. Temporary Erosion and Sedimentation Control: Provide measures to prevent soil erosion and 
discharge of soil-bearing water runoff and airborne dust to undisturbed areas and to adjacent 
properties and walkways, according to requirements of EPA Construction General Permit or 
authorities having jurisdiction, whichever is more stringent. 

1. Verify that flows of water redirected from construction areas or generated by construction 
activity do not enter or cross tree- or plant-protection zones. 

2. Inspect, repair, and maintain erosion- and sedimentation-control measures during 
construction until permanent vegetation has been established. 

3. Clean, repair, and restore adjoining properties and roads affected by erosion and 
sedimentation from Project site during the course of Project. 

4. Remove erosion and sedimentation controls and restore and stabilize areas disturbed 
during removal. 

E. Stormwater Control: Comply with requirements of authorities having jurisdiction. Provide barriers 
in and around excavations and subgrade construction to prevent flooding by runoff of stormwater 
from heavy rains. 

F. Tree and Plant Protection: Comply with requirements specified in Section 015639 "Temporary 
Tree and Plant Protection." 

G. Tree and Plant Protection: Install temporary fencing located as indicated or outside the drip line 
of trees to protect vegetation from damage from construction operations. Protect tree root 
systems from damage, flooding, and erosion. 
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H. Site Enclosure Fence: Before construction operations begin, furnish and install site enclosure 
fence in a manner that will prevent people from easily entering site except by entrance gates. 

1. Extent of Fence:  As required to enclose entire Project site or portion determined sufficient 
to accommodate construction operations. 

2. Maintain security by limiting number of keys and restricting distribution to authorized 
personnel. 

I. Security Enclosure and Lockup: Install temporary enclosure around partially completed areas of 
construction. Provide lockable entrances to prevent unauthorized entrance, vandalism, theft, and 
similar violations of security. Lock entrances at end of each workday. 

J. Barricades, Warning Signs, and Lights: Comply with requirements of authorities having 
jurisdiction for erecting structurally adequate barricades, including warning signs and lighting. 

K. Temporary Egress: Maintain temporary egress from existing occupied facilities as indicated and 
as required by authorities having jurisdiction. 

L. Covered Walkway: Erect protective, covered walkway for passage of individuals through or 
adjacent to Project site. Coordinate with entrance gates, other facilities, and obstructions. Comply 
with regulations of authorities having jurisdiction. 

1. Construct covered walkways using scaffold or shoring framing. 

2. Provide overhead decking, protective enclosure walls, handrails, barricades, warning 
signs, exit signs, lights, safe and well-drained walkways, and similar provisions for 
protection and safe passage. 

3. Paint and maintain appearance of walkway for duration of the Work. 

M. Temporary Enclosures: Provide temporary enclosures for protection of construction, in progress 
and completed, from exposure, foul weather, other construction operations, and similar activities. 
Provide temporary weathertight enclosure for building exterior. 

1. Where heating or cooling is needed and permanent enclosure is incomplete, insulate 
temporary enclosures. 

N. Temporary Partitions: Provide floor-to-ceiling dustproof partitions to limit dust and dirt migration 
and to separate areas occupied by Owner from fumes and noise. 

1. Construct dustproof partitions with gypsum wallboard with joints taped on occupied side, 
and fire-retardant-treated plywood on construction operations side. 

2. Where fire-resistance-rated temporary partitions are indicated or are required by 
authorities having jurisdiction, construct partitions according to the rated assemblies. 

3. Provide walk-off mats at each entrance through temporary partition. 

O. Temporary Fire Protection: Install and maintain temporary fire-protection facilities of types needed 
to protect against reasonably predictable and controllable fire losses. Comply with NFPA 241; 
manage fire-prevention program. 

1. Prohibit smoking in construction areas. Comply with additional limits on smoking specified 
in other Sections. 

2. Supervise welding operations, combustion-type temporary heating units, and similar 
sources of fire ignition according to requirements of authorities having jurisdiction. 

3. Develop and supervise an overall fire-prevention and -protection program for personnel at 
Project site. Review needs with local fire department and establish procedures to be 
followed. Instruct personnel in methods and procedures. Post warnings and information. 

4. Provide temporary standpipes and hoses for fire protection. Hang hoses with a warning 
sign stating that hoses are for fire-protection purposes only and are not to be removed. 
Match hose size with outlet size and equip with suitable nozzles. 

P. Controlled Construction Period: After completing and sealing of the building enclosure but prior 
to the full operation of permanent HVAC systems, maintain as follows: 
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1. Control moisture and humidity inside building by maintaining effective dry-in conditions. 

2. Use temporary or permanent HVAC system to control humidity within ranges specified for 
installed and stored materials. 

3. Comply with manufacturer's written instructions for temperature, relative humidity, and 
exposure to water limits. 

3.4 OPERATION, TERMINATION, AND REMOVAL 

A. Supervision: Enforce strict discipline in use of temporary facilities. To minimize waste and abuse, 
limit availability of temporary facilities to essential and intended uses. 

B. Maintenance: Maintain facilities in good operating condition until removal. 

1. Maintain operation of temporary enclosures, heating, cooling, humidity control, ventilation, 
and similar facilities on a 24-hour basis where required to achieve indicated results and to 
avoid possibility of damage. 

C. Temporary Facility Changeover: Do not change over from using temporary security and protection 
facilities to permanent facilities until Substantial Completion. 

D. Termination and Removal: Remove each temporary facility when need for its service has ended, 
when it has been replaced by authorized use of a permanent facility, or no later than Substantial 
Completion. Complete or, if necessary, restore permanent construction that may have been 
delayed because of interference with temporary facility. Repair damaged Work, clean exposed 
surfaces, and replace construction that cannot be satisfactorily repaired. 

1. Materials and facilities that constitute temporary facilities are property of Contractor. Owner 
reserves right to take possession of Project identification signs. 

2. Remove temporary roads and paved areas not intended for or acceptable for integration 
into permanent construction. Where area is intended for landscape development, remove 
soil and aggregate fill that do not comply with requirements for fill or subsoil. Remove 
materials contaminated with road oil, asphalt and other petrochemical compounds, and 
other substances that might impair growth of plant materials or lawns. Repair or replace 
street paving, curbs, and sidewalks at temporary entrances, as required by authorities 
having jurisdiction. 

3. At Substantial Completion, repair, renovate, and clean permanent facilities used during 
construction period. Comply with final cleaning requirements specified in Section 017700 
"Closeout Procedures." 

END OF SECTION 01 5000 
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SECTION 01 6000 - PRODUCT REQUIREMENTS 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section includes administrative and procedural requirements for selection of products for use in 
Project; product delivery, storage, and handling; manufacturers' standard warranties on products; 
special warranties; and comparable products. 

1.2 DEFINITIONS 

A. Products: Items obtained for incorporating into the Work, whether purchased for Project or taken 
from previously purchased stock. The term "product" includes the terms "material," "equipment," 
"system," and terms of similar intent. 

1. Named Products: Items identified by manufacturer's product name, including make or 
model number or other designation shown or listed in manufacturer's published product 
literature that is current as of date of the Contract Documents. 

2. New Products: Items that have not previously been incorporated into another project or 
facility. Products salvaged or recycled from other projects are not considered new products. 

3. Comparable Product: Product that is demonstrated and approved by Design Professional 
through submittal process to have the indicated qualities related to type, function, 
dimension, in-service performance, physical properties, appearance, and other 
characteristics that equal or exceed those of specified product. 

B. Basis-of-Design Product Specification: A specification in which a single manufacturer's product is 
named and accompanied by the words "basis-of-design product," including make or model 
number or other designation. In addition to the basis-of-design product description, product 
attributes and characteristics may be listed to establish the significant qualities related to type, 
function, in-service performance and physical properties, weight, dimension, durability, visual 
characteristics, and other special features and requirements for purposes of evaluating 
comparable products of additional manufacturers named in the specification. 

1.3 ACTION SUBMITTALS 

A. Comparable Product Request Submittal: Submit request for consideration of each comparable 
product. Identify basis-of-design product or fabrication or installation method to be replaced. 
Include Specification Section number and title and Drawing numbers and titles. 

1. Include data to indicate compliance with the requirements specified in "Comparable 
Products" Article. 

2. Design Professional's Action: If necessary, Design Professional will request additional 
information or documentation for evaluation within seven (7) days of receipt of a 
comparable product request. Design Professional will notify Contractor of approval or 
rejection of proposed comparable product request within seven (7) days of receipt of 
request, or seven (7) days of receipt of additional information or documentation, whichever 
is later. 

a. Form of Design Professional's Approval of Submittal: As specified in Section 013300 
"Submittal Procedures." 

b. Use product specified if Design Professional does not issue a decision on use of a 
comparable product request within time allocated. 
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B. Basis-of-Design Product Specification Submittal: Comply with requirements in Section 013300 
"Submittal Procedures." Show compliance with requirements. 

1.4 QUALITY ASSURANCE 

A. Compatibility of Options: If Contractor is given option of selecting between two or more products 
for use on Project, select product compatible with products previously selected, even if previously 
selected products were also options. 

1.5 PRODUCT DELIVERY, STORAGE, AND HANDLING 

A. Deliver, store, and handle products using means and methods that will prevent damage, 
deterioration, and loss, including theft and vandalism. Comply with manufacturer's written 
instructions. 

B. Delivery and Handling: 

1. Schedule delivery to minimize long-term storage at Project site and to prevent 
overcrowding of construction spaces. 

2. Coordinate delivery with installation time to ensure minimum holding time for items that are 
flammable, hazardous, easily damaged, or sensitive to deterioration, theft, and other 
losses. 

3. Deliver products to Project site in an undamaged condition in manufacturer's original 
sealed container or other packaging system, complete with labels and instructions for 
handling, storing, unpacking, protecting, and installing. 

4. Inspect products on delivery to determine compliance with the Contract Documents and to 
determine that products are undamaged and properly protected. 

C. Storage: 

1. Store products to allow for inspection and measurement of quantity or counting of units. 

2. Store materials in a manner that will not endanger Project structure. 

3. Store products that are subject to damage by the elements, under cover in a weathertight 
enclosure above ground, with ventilation adequate to prevent condensation. 

4. Protect foam plastic from exposure to sunlight, except to extent necessary for period of 
installation and concealment. 

5. Comply with product manufacturer's written instructions for temperature, humidity, 
ventilation, and weather-protection requirements for storage. 

6. Protect stored products from damage and liquids from freezing. 

1.6 PRODUCT WARRANTIES 

A. Warranties specified in other Sections shall be in addition to, and run concurrent with, other 
warranties required by the Contract Documents. Manufacturer's disclaimers and limitations on 
product warranties do not relieve Contractor of obligations under requirements of the Contract 
Documents. 

1. Manufacturer's Warranty: Written warranty furnished by individual manufacturer for a 
particular product and specifically endorsed by manufacturer to Owner. 
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2. Special Warranty: Written warranty required by the Contract Documents to provide specific 
rights for Owner. 

B. Special Warranties: Prepare a written document that contains appropriate terms and 
identification, ready for execution. 

1. Manufacturer's Standard Form: Modified to include Project-specific information and 
properly executed. 

2. Specified Form: When specified forms are included with the Specifications, prepare a 
written document using indicated form properly executed. 

3. See other Sections for specific content requirements and particular requirements for 
submitting special warranties. 

PART 2 - PRODUCTS 

2.1 PRODUCT SELECTION PROCEDURES 

A. General Product Requirements: Provide products that comply with the Contract Documents, are 
undamaged and, unless otherwise indicated, are new at time of installation. 

1. Provide products complete with accessories, trim, finish, fasteners, and other items needed 
for a complete installation and indicated use and effect. 

2. Standard Products: If available, and unless custom products or nonstandard options are 
specified, provide standard products of types that have been produced and used 
successfully in similar situations on other projects. 

3. Owner reserves the right to limit selection to products with warranties meeting 
requirements of the Contract Documents. 

4. Where products are accompanied by the term "as selected," Design Professional will make 
selection. 

5. Descriptive, performance, and reference standard requirements in the Specifications 
establish salient characteristics of products. 

B. Product Selection Procedures: 

1. Sole Product: Where Specifications name a single manufacturer and product, provide the 
named product that complies with requirements. Comparable products or substitutions for 
Contractor's convenience will not be considered. 

a. Sole product may be indicated by the phrase: "Subject to compliance with 
requirements, provide the following: …" 

2. Sole Manufacturer/Source: Where Specifications name a single manufacturer or source, 
provide a product by the named manufacturer or source that complies with requirements. 
Comparable products or substitutions for Contractor's convenience will not be considered. 

a. Sole manufacturer/source may be indicated by the phrase: "Subject to compliance 
with requirements, provide products by the following: …" 

3. Limited List of Products: Where Specifications include a list of names of both 
manufacturers and products, provide one of the products listed that complies with 
requirements. Comparable products or substitutions for Contractor's convenience. 
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a. Limited list of products may be indicated by the phrase: "Subject to compliance with 
requirements, provide one of the following: …" 

4. Non-Limited List of Products: Where Specifications include a list of names of both available 
manufacturers and products, provide one of the products listed, or an unnamed product, 
which complies with requirements. 

a. Non-limited list of products is indicated by the phrase: "Subject to compliance with 
requirements, available products that may be incorporated in the Work include, but 
are not limited to, the following: …" 

5. Limited List of Manufacturers: Where Specifications include a list of manufacturers' names, 
provide a product by one of the manufacturers listed that complies with requirements. 
Comparable products or substitutions for Contractor's convenience will be considered 
unless otherwise indicated. 

a. Limited list of manufacturers is indicated by the phrase: "Subject to compliance with 
requirements, provide products by one of the following: …" 

6. Non-Limited List of Manufacturers: Where Specifications include a list of available 
manufacturers, provide a product by one of the manufacturers listed, or a product by an 
unnamed manufacturer, which complies with requirements. 

a. Non-limited list of manufacturers is indicated by the phrase: "Subject to compliance 
with requirements, available manufacturers whose products may be incorporated in 
the Work include, but are not limited to, the following: …" 

7. Basis-of-Design Product: Where Specifications name a product, or refer to a product 
indicated on Drawings, and include a list of manufacturers, provide the specified or 
indicated product or a comparable product by one of the other named manufacturers. 
Drawings and Specifications indicate sizes, profiles, dimensions, and other characteristics 
that are based on the product named. Comply with requirements in "Comparable Products" 
Article for consideration of an unnamed product by one of the other named manufacturers. 

a. For approval of products by unnamed manufacturers, comply with requirements in 
Section 012500 "Substitution Procedures" for substitutions for convenience. 

C. Visual Matching Specification: Where Specifications require "match Design Professional's 
sample," provide a product that complies with requirements and matches Design Professional's 
sample. Design Professional's decision will be final on whether a proposed product matches. 

1. If no product available within specified category matches and complies with other specified 
requirements, comply with requirements in Section 012500 "Substitution Procedures" for 
proposal of product. 

D. Visual Selection Specification: Where Specifications include the phrase "as selected by Design 
Professional from manufacturer's full range" or similar phrase, select a product that complies with 
requirements. Design Professional will select color, gloss, pattern, density, or texture from 
manufacturer's product line that includes both standard and premium items. 

2.2 COMPARABLE PRODUCTS 

A. Conditions for Consideration of Comparable Products: Design Professional will consider 
Contractor's request for comparable product when the following conditions are satisfied. If the 
following conditions are not satisfied, Design Professional may return requests without action, 
except to record noncompliance with these requirements: 
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1. Evidence that proposed product does not require revisions to the Contract Documents, is 
consistent with the Contract Documents, will produce the indicated results, and is 
compatible with other portions of the Work. Detailed comparison of significant qualities of 
proposed product with those named in the Specifications. Significant product qualities 
include attributes such as type, function, in-service performance and physical properties, 
weight, dimension, durability, visual characteristics, and other specific features and 
requirements. 

2. Evidence that proposed product provides specified warranty. 

3. List of similar installations for completed projects with project names and addresses and 
names and addresses of Design Professionals and owners, if requested. 

4. Samples, if requested. 

END OF SECTION 01 6000 



ISU Liberal Arts Chiller Replacement                 DPW # 18223 February 2018
   
 

EXECUTION AND CLOSEOUT REQUIREMENTS  01 7000  - 1 
 

SECTION 01 7000 - EXECUTION AND CLOSEOUT REQUIREMENTS 

PART 1  GENERAL 

1.01 SECTION INCLUDES 

A. Examination, preparation, and general installation procedures. 

B. Requirements for alterations work, including selective demolition, except removal, disposal, 
and/or remediation of hazardous materials and toxic substances. 

C. Pre-installation meetings. 

D. Layout of the work. 

E. Cleaning and protection. 

F. Starting of systems and equipment. 

G. Demonstration and instruction of Owner personnel. 

H. Closeout procedures, including Contractor's Correction Punch List, except payment 
procedures. 

I. General requirements for maintenance service. 

1.02 RELATED REQUIREMENTS 

A. Section 01 1000 - Summary:  Limitations on working in existing building; continued occupancy; 
work sequence; identification of salvaged and relocated materials. 

B. Section 01 5000 - Temporary Facilities and Controls:   Temporary exterior enclosures. 

C. Section 01 5000 - Temporary Facilities and Controls:  Temporary interior partitions. 

1.03 SUBMITTALS 

A. See Section 01 3000 - Administrative Requirements, for submittal procedures. 

B. Project Record Documents:  Accurately record actual locations of capped and active utilities. 

1.04 PROJECT CONDITIONS 

A. Dust Control: Execute work by means to minimize dust from construction operations 

B. Dust Control:  Execute work by methods to minimize raising dust from construction operations.  
Provide positive means to prevent air-borne dust from dispersing into atmosphere and over 
adjacent property. 

1. Provide dust-proof barriers between construction areas and areas continuing to be 
occupied by Owner. 

1.05 EROSION AND SEDIMENT CONTROL 

A. Plan and execute work by methods to control surface drainage from cuts and fills, from borrow 
and waste disposal areas.  Prevent erosion and sedimentation. 

1. Minimize amount of bare soil exposed at one time. 

2. Periodically inspect earthwork to detect evidence of erosion and sedimentation; promptly 
apply corrective measures. 

3. Stockpile adequate topsoil and general fill material to backfill the construction. Dispose of 
material that is clearly excess as quickly as possible to reduce chance of unexpected 
erosion. 

1.06 COORDINATION 

A. Coordinate scheduling, submittals, and work of the various sections of the Project Manual to 
ensure efficient and orderly sequence of installation of interdependent construction elements. 

B. Coordinate completion and clean-up of Work of separate sections in preparation for Substantial 
Completion. 
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PART 2  PRODUCTS 

2.01 PATCHING MATERIALS 

A. New Materials:  As specified in product sections; match existing products and work for patching 
and extending work. 

PART 3  EXECUTION 

3.01 EXAMINATION 

A. Verify that existing site conditions and substrate surfaces are acceptable for subsequent work.  
Start of work means acceptance of existing conditions. 

B. Verify that demolition is complete in number of openings scheduled for completion installation 
of new work within work schedule each day. 

C. Verify that existing substrate is capable of structural support or attachment of new work being 
applied or attached. 

D. Examine and verify specific conditions described in individual specification sections. 

E. Take field measurements before confirming product orders or beginning fabrication, to minimize 
waste due to over-ordering or misfabrication. 

3.02 PREPARATION 

A. Clean substrate surfaces prior to applying next material or substance. 

B. Seal cracks or openings of substrate prior to applying next material or substance. 

C. Apply manufacturer required or recommended substrate primer, sealer, or conditioner prior to 
applying any new material or substance in contact or bond. 

3.03 PREINSTALLATION MEETINGS 

A. When required in individual specification sections, convene a preinstallation meeting at the site 
prior to commencing work of the section. 

B. Require attendance of parties directly affecting, or affected by, work of the specific section. 

C. Prepare agenda and preside at meeting: 

1. Review conditions of examination, preparation and installation procedures. 

2. Review coordination with related work. 

3.04 GENERAL INSTALLATION REQUIREMENTS 

A. Install products as specified in individual sections, in accordance with manufacturer's 
instructions and recommendations, and so as to avoid waste due to necessity for replacement. 

B. Make vertical elements plumb and horizontal elements level, unless otherwise indicated. 

3.05 ALTERATIONS 

A. Drawings showing existing construction and utilities are based on casual field observation and 
existing record documents only. 

1. Verify that construction and utility arrangements are as indicated. 

2. Report discrepancies to Engineer before disturbing existing installation. 

3. Beginning of alterations work constitutes acceptance of existing conditions. 

B. Keep areas in which alterations are being conducted separated from other areas that are still 
occupied. 

1. Provide, erect, and maintain temporary dustproof partitions of construction specified in 
Section 01 5000 in locations indicated on drawings. 

2. Provide sound retardant partitions of construction indicated on drawings in locations 
indicated on drawings. 

C. Maintain weatherproof exterior building enclosure except for interruptions required for 
replacement or modifications; take care to prevent water and humidity damage. 

1. Where openings in exterior enclosure exist, provide construction to make exterior 
enclosure weatherproof. 
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2. Insulate existing ducts or pipes that are exposed to outdoor ambient temperatures by 
alterations work. 

D. Remove existing work as indicated and as required to accomplish new work. 

1. Remove items indicated on drawings. 

2. Relocate items indicated on drawings. 

3. Where new surface finishes are to be applied to existing work, perform removals, patch, 
and prepare existing surfaces as required to receive new finish; remove existing finish if 
necessary for successful application of new finish. 

4. Where new surface finishes are not specified or indicated, patch holes and damaged 
surfaces to match adjacent finished surfaces as closely as possible. 

E. Services (Including but not limited to HVAC, Plumbing, Fire Protection, Electrical, and 
Telecommunications):  Remove, relocate, and extend existing systems to accommodate new 
construction. 

1. Maintain existing active systems that are to remain in operation; maintain access to 
equipment and operational components; if necessary, modify installation to allow access 
or provide access panel. 

2. Where existing systems or equipment are not active and Contract Documents require 
reactivation, put back into operational condition; repair supply, distribution, and equipment 
as required. 

3. Where existing active systems serve occupied facilities but are to be replaced with new 
services, maintain existing systems in service until new systems are complete and ready 
for service. 

a. Disable existing systems only to make switchovers and connections; minimize 
duration of outages. 

b. See Section 01 1000 for other limitations on outages and required notifications. 

c. Provide temporary connections as required to maintain existing systems in service. 

4. Verify that abandoned services serve only abandoned facilities. 

5. Remove abandoned pipe, ducts, conduits, and equipment, including those above 
accessible ceilings; remove back to source of supply where possible, otherwise cap stub 
and tag with identification and record on As-Built Drawings; patch holes left by removal 
using materials specified for new construction. 

F. Protect existing work to remain. 

1. Prevent movement of structure; provide shoring and bracing if necessary. 

2. Perform cutting to accomplish removals neatly and as specified for cutting new work. 

3. Repair adjacent construction and finishes damaged during removal work. 
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G. Adapt existing work to fit new work:  Make as neat and smooth transition as possible. 

H. When existing finished surfaces are cut so that a smooth transition with new work is not 
possible, terminate existing surface along a straight line at a natural line of division and make 
recommendation to Engineer. 

I. Where removal of partitions or walls results in adjacent spaces becoming one, rework floors, 
walls, and ceilings to a smooth plane without breaks, steps, or bulkheads. 

J. Where a change of plane of 1/4 inch or more occurs in existing work, submit recommendation 
for providing a smooth transition for Engineer review and request instructions. 

K. Patching:  Where the existing surface is not indicated to be refinished, patch to match the 
surface finish that existed prior to cutting.  Where the surface is indicated to be refinished, 
patch so that the substrate is ready for the new finish. 

L. Refinish existing surfaces as indicated: 

M. Where rooms or spaces are indicated to be refinished, refinish all visible existing surfaces to 
remain to the specified condition for each material, with a neat transition to adjacent finishes. 

N. If mechanical or electrical work is exposed accidentally during the work, re-cover and refinish to 
match. 

O. Clean existing systems and equipment. 

P. Remove demolition debris and abandoned items from alterations areas and dispose of off-site; 
do not burn or bury. 

Q. Do not begin new construction in alterations areas before demolition is complete. 

R. Comply with all other applicable requirements of this section. 

3.06 CUTTING AND PATCHING 

A. Whenever possible, execute the work by methods that avoid cutting or patching. 

B. See Alterations article above for additional requirements. 

C. Perform whatever cutting and patching is necessary to: 

1. Complete the work. 

2. Fit products together to integrate with other work. 

3. Provide openings for penetration of mechanical, electrical, and other services. 

4. Match work that has been cut to adjacent work. 

5. Repair areas adjacent to cuts to required condition. 

6. Repair new work damaged by subsequent work. 

7. Remove samples of installed work for testing when requested. 

8. Remove and replace defective and non-conforming work. 

D. Execute cutting and patching  to complete the work, to uncover work to install improperly 
sequenced work, to remove and replace defective or non-conforming work, to remove samples 
of installed work for testing when requested, to execute patching to complement adjacent work, 
and to fit Products together to integrate with other work. 

E. Concrete Cutting -  Cut concrete and masonry walls indicated on drawings. 

F. Cut rigid materials using masonry saw, sawsall  or core drill.  No over cuts are permitted.  
Layout cut locations in strict accordance with drawings. 

G. Execute work by methods that avoid damage to other work and that will provide appropriate 
surfaces to receive patching and finishing.   

H. Pneumatic tools not allowed without prior approval. 

I. Restore work with new products in accordance with requirements of Contract Documents. 

J. Fit work air tight to pipes, sleeves, ducts, conduit, and other penetrations through surfaces. 

K. At penetrations of fire rated walls, partitions, ceiling, or floor construction, completely seal voids 
with fire rated material in accordance with Section 07 8400, to full thickness of the penetrated 
element. 
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L. Patching: 

1. Finish patched surfaces to match finish that existed prior to patching.  On continuous 
surfaces, refinish to nearest intersection or natural break.  For an assembly, refinish entire 
unit. 

2. Match color, texture, and appearance. 

3. Repair patched surfaces that are damaged, lifted, discolored, or showing other 
imperfections due to patching work. If defects are due to condition of substrate, repair 
substrate prior to repairing finish. 

M. Refinish surfaces to match adjacent finish.  For continuous surfaces, refinish to nearest 
intersection or natural break.  For an assembly, refinish entire unit. 

3.07 PROGRESS CLEANING 

A. Maintain areas free of waste materials, debris, and rubbish.  Maintain site in a clean and orderly 
condition. 

B. Remove debris and rubbish from pipe chases, plenums, attics, crawl spaces, and other closed 
or remote spaces, prior to enclosing the space. 

C. Utilize drop cloth or other approved debris collection at exterior of building. 

D. Collect and remove waste materials, debris, and trash/rubbish from site weekly and dispose off-
site; do not burn or bury. 

3.08 PROTECTION OF INSTALLED WORK 

A. Protect installed work from damage by construction operations. 

B. Provide special protection where specified in individual specification sections. 

C. Provide temporary and removable protection for installed products. Control activity in immediate 
work area to prevent damage. 

D. Provide protective coverings at walls, projections, jambs, sills, and soffits of openings. 

E. Protect finished floors, stairs, and other surfaces from traffic, dirt, wear, damage, or movement 
of heavy objects, by protecting with durable sheet materials. 

F. Prohibit traffic or storage upon waterproofed or roofed surfaces.  If traffic or activity is 
necessary, obtain recommendations for protection from waterproofing or roofing material 
manufacturer. 

G. Prohibit traffic from landscaped areas. 

H. Remove protective coverings when no longer needed; reuse or recycle coverings if possible. 

3.09 SYSTEM STARTUP 

A. Coordinate schedule for start-up of various equipment and systems. 

B. Verify that each piece of equipment or system has been checked for proper lubrication, drive 
rotation, belt tension, control sequence, and for conditions that may cause damage. 

C. Verify tests, meter readings, and specified electrical characteristics agree with those required 
by the equipment or system manufacturer. 

D. Verify that wiring and support components for equipment are complete and tested. 

E. Execute start-up under supervision of applicable Contractor personnel and manufacturer's 
representative in accordance with manufacturers' instructions. 

F. Submit a written report that equipment or system has been properly installed and is functioning 
correctly. 

3.10 DEMONSTRATION AND INSTRUCTION 

A. Demonstrate start-up, operation, control, adjustment, trouble-shooting, servicing, maintenance, 
and shutdown of each item of equipment at scheduled time, at equipment location. 

B. Provide a qualified person who is knowledgeable about the Project to perform demonstration 
and instruction of owner personnel. 
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3.11 ADJUSTING 

A. Adjust operating products to ensure smooth and unhindered operation. 
3.12 FINAL CLEANING 

A. Use cleaning materials that are nonhazardous. 

B. Clean interior and exterior glass, surfaces exposed to view; remove temporary labels, stains 
and foreign substances, polish transparent and glossy surfaces,  

C. Remove all labels that are not permanent.  Do not paint or otherwise cover fire test labels or 
nameplates on mechanical and electrical  equipment. 

D. Clean equipment and fixtures to a sanitary condition with cleaning materials appropriate to the 
surface and material being cleaned. 

E. Replace filters of operating equipment. 

F. Clean debris from roofs and drainage systems. 

G. Clean site; sweep paved areas. 

H. Remove waste, surplus materials, trash/rubbish, and construction facilities from the site; 
dispose of in legal manner; do not burn or bury. 

3.13 CLOSEOUT PROCEDURES 

A. Make submittals that are required by governing or other authorities. 

1. Provide copies to Engineer and Owner. 

B. Accompany Project Coordinator on preliminary inspection to determine items to be listed for 
completion or correction in the Contractor's Correction Punch List for Contractor's Notice of 
Substantial Completion. 

C. Notify Engineer when work is considered ready for Engineer's Substantial Completion 
inspection. 

D. Submit written certification containing Contractor's Correction Punch List, that Contract 
Documents have been reviewed, work has been inspected, and that work is complete in 
accordance with Contract Documents and ready for Engineer's Substantial Completion 
inspection. 

E. Owner will occupy all of the building as specified in Section 01 1000. 

F. Conduct Substantial Completion inspection and create Final Correction Punch List containing 
Engineer's and Contractor's comprehensive list of items identified to be completed or corrected 
and submit to Engineer. 

G. Correct items of work listed in Final Correction Punch List and comply with requirements for 
access to Owner-occupied areas. 

H. Accompany Project Coordinator on Contractor's preliminary final inspection. 

I. Notify Engineer when work is considered finally complete and ready for Engineer's Substantial 
Completion final inspection. 

J. Complete items of work determined by Engineer listed in executed Certificate of Substantial 
Completion. 

3.14 MAINTENANCE 

A. Provide service and maintenance of components indicated in specification sections. 

B. Maintenance Period:  As indicated in specification sections or, if not indicated, not less than 
one year from the Date of Substantial Completion or the length of the specified warranty, 
whichever is longer. 

C. Include systematic examination, adjustment, and lubrication of components.  Repair or replace 
parts whenever required.  Use parts produced by the manufacturer of the original component. 

D. Maintenance service shall not be assigned or transferred to any agent or subcontractor without 
prior written consent of the Owner.  

END OF SECTION 01 7000



ISU Liberal Arts Chiller Replacement                 DPW # 18223 February 2018
   
 

EXECUTION  01 7300 - 1 
 

SECTION 01 7300 - EXECUTION 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section includes general administrative and procedural requirements governing execution of the 
Work including, but not limited to, the following: 

1. Construction layout. 

2. Field engineering and surveying. 

3. Installation of the Work. 

4. Cutting and patching. 

5. Progress cleaning. 

6. Starting and adjusting. 

7. Protection of installed construction. 

B. Related Requirements: 

1. Section 011000 "Summary" for limits on use of Project site. 

2. Section 017700 "Closeout Procedures" for submitting final property survey with Project 
Record Documents, recording of Owner-accepted deviations from indicated lines and 
levels, replacing defective work, and final cleaning. 

1.2 QUALITY ASSURANCE 

A. Cutting and Patching: Comply with requirements for and limitations on cutting and patching of 
construction elements. 

1. Structural Elements: When cutting and patching structural elements, notify Design 
Professional of locations and details of cutting and await directions from Design 
Professional before proceeding. Shore, brace, and support structural elements during 
cutting and patching. Do not cut and patch structural elements in a manner that could 
change their load-carrying capacity or increase deflection. 

2. Operational Elements: Do not cut and patch operating elements and related components 
in a manner that results in reducing their capacity to perform as intended or that results in 
increased maintenance or decreased operational life or safety. 

3. Other Construction Elements: Do not cut and patch other construction elements or 
components in a manner that could change their load-carrying capacity, that results in 
reducing their capacity to perform as intended, or that results in increased maintenance or 
decreased operational life or safety. Other construction elements include but are not limited 
to the following: 

a. Water, moisture, or vapor barriers. 

b. Membranes and flashings. 

c. Exterior curtain-wall construction. 

d. Sprayed fire-resistive material. 
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e. Equipment supports. 

f. Piping, ductwork, vessels, and equipment. 

g. Noise- and vibration-control elements and systems. 

4. Visual Elements: Do not cut and patch construction in a manner that results in visual 
evidence of cutting and patching. Do not cut and patch exposed construction in a manner 
that would, in Design Professional's opinion, reduce the building's aesthetic qualities. 
Remove and replace construction that has been cut and patched in a visually 
unsatisfactory manner. 

5. Utilities and Mechanical and Electrical Systems: List services and systems that cutting and 
patching procedures will disturb or affect. List services and systems that will be relocated 
and those that will be temporarily out of service. Indicate length of time permanent services 
and systems will be disrupted. 

a. Include description of provisions for temporary services and systems during 
interruption of permanent services and systems. 

6. Dates: Indicate on the contractor’s schedule when cutting and patching will be performed. 

B. Cutting and Patching Conference: Before proceeding, meet at Project site with parties involved 
in cutting and patching, including mechanical and electrical trades. Review areas of potential 
interference and conflict. Coordinate procedures and resolve potential conflicts before 
proceeding. 

C. Manufacturer's Installation Instructions: Obtain and maintain on-site manufacturer's written 
recommendations and instructions for installation of products and equipment. 

PART 2 - PRODUCTS 

2.1 MATERIALS 

A. General: Comply with requirements specified in other Sections. 

B. In-Place Materials: Use materials for patching identical to in-place materials. For exposed 
surfaces, use materials that visually match in-place adjacent surfaces to the fullest extent 
possible. 

1. If identical materials are unavailable or cannot be used, use materials that, when installed, 
will provide a match acceptable to Design Professional for the visual and functional 
performance of in-place materials. 

PART 3 - EXECUTION 

3.1 EXAMINATION 

A. Existing Conditions: The existence and location of underground and other utilities and 
construction indicated as existing are not guaranteed. Before beginning sitework, investigate and 
verify the existence and location of underground utilities, mechanical and electrical systems, and 
other construction affecting the Work. 

1. Before construction, verify the location and invert elevation at points of connection of 
sanitary sewer, storm sewer, and water-service piping; underground electrical services; 
and other utilities. 

2. Furnish location data for work related to Project that must be performed by public utilities 
serving Project site. 
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B. Examination and Acceptance of Conditions: Before proceeding with each component of the Work, 
examine substrates, areas, and conditions, with Installer or Applicator present where indicated, 
for compliance with requirements for installation tolerances and other conditions affecting 
performance. Record observations. 

1. Examine roughing-in for mechanical and electrical systems to verify actual locations of 
connections before equipment and fixture installation. 

2. Examine walls, floors, and roofs for suitable conditions where products and systems are to 
be installed. 

3. Verify compatibility with and suitability of substrates, including compatibility with existing 
finishes or primers. 

C. Proceed with installation only after unsatisfactory conditions have been corrected. Proceeding 
with the Work indicates acceptance of surfaces and conditions. 

3.2 PREPARATION 

A. Existing Utility Information: Furnish information to Owner that is necessary to adjust, move, or 
relocate existing utility structures, utility poles, lines, services, or other utility appurtenances 
located in or affected by construction. Coordinate with authorities having jurisdiction. 

B. Field Measurements: Take field measurements as required to fit the Work properly. Recheck 
measurements before installing each product. Where portions of the Work are indicated to fit to 
other construction, verify dimensions of other construction by field measurements before 
fabrication. Coordinate fabrication schedule with construction progress to avoid delaying the 
Work. 

C. Space Requirements: Verify space requirements and dimensions of items shown 
diagrammatically on Drawings. 

D. Review of Contract Documents and Field Conditions: Immediately on discovery of the need for 
clarification of the Contract Documents caused by differing field conditions outside the control of 
Contractor, submit a request for information to Design Professional according to requirements in 
Section 013100 "Project Management and Coordination." 

3.3 CONSTRUCTION LAYOUT 

A. Verification: Before proceeding to lay out the Work, verify layout information shown on Drawings, 
in relation to the property survey and existing benchmarks. If discrepancies are discovered, notify 
Design Professional promptly. 

1. Establish benchmarks and control points to set lines and levels at each story of 
construction and elsewhere as needed to locate each element of Project. 

2. Establish limits on use of Project site. 

3. Establish dimensions within tolerances indicated. Do not scale Drawings to obtain required 
dimensions. 

4. Inform installers of lines and levels to which they must comply. 

5. Check the location, level and plumb, of every major element as the Work progresses. 

6. Notify Design Professional and Construction Manager when deviations from required lines 
and levels exceed allowable tolerances. 
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7. Close site surveys with an error of closure equal to or less than the standard established 
by authorities having jurisdiction. 

B. Site Improvements: Locate and lay out site improvements, including pavements, grading, fill and 
topsoil placement, utility slopes, and rim and invert elevations. 

C. Building Lines and Levels: Locate and lay out control lines and levels for structures, building 
foundations, column grids, and floor levels, including those required for mechanical and electrical 
work. Transfer survey markings and elevations for use with control lines and levels. Level 
foundations and piers from two or more locations. 

D. Record Log: Maintain a log of layout control work. Record deviations from required lines and 
levels. Include beginning and ending dates and times of surveys, weather conditions, name and 
duty of each survey party member, and types of instruments and tapes used. Make the log 
available for reference by Design Professional. 

3.4 INSTALLATION 

A. General: Locate the Work and components of the Work accurately, in correct alignment and 
elevation, as indicated. 

1. Make vertical work plumb and make horizontal work level. 

2. Where space is limited, install components to maximize space available for maintenance 
and ease of removal for replacement. 

3. Conceal pipes, ducts, and wiring in finished areas unless otherwise indicated. 

4. Maintain minimum headroom clearance of in occupied spaces and in unoccupied spaces, 
or as required by authorities having jurisdiction. 

B. Comply with manufacturer's written instructions and recommendations for installing products in 
applications indicated. 

C. Install products at the time and under conditions that will ensure the best possible results. 
Maintain conditions required for product performance until Substantial Completion. 

D. Conduct construction operations so no part of the Work is subjected to damaging operations or 
loading in excess of that expected during normal conditions of occupancy. 

E. Sequence the Work and allow adequate clearances to accommodate movement of construction 
items on site and placement in permanent locations. 

F. Tools and Equipment: Where possible, select tools or equipment that minimize production of 
excessive noise levels. 

G. Templates: Obtain and distribute to the parties involved templates for work specified to be factory 
prepared and field installed. Check Shop Drawings of other portions of the Work to confirm that 
adequate provisions are made for locating and installing products to comply with indicated 
requirements. 

H. Attachment: Provide blocking and attachment plates and anchors and fasteners of adequate size 
and number to securely anchor each component in place, accurately located and aligned with 
other portions of the Work. Where size and type of attachments are not indicated, verify size and 
type required for load conditions. 

1. Mounting Heights: Where mounting heights are not indicated, mount components at 
heights directed by Design Professional. 
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2. Allow for building movement, including thermal expansion and contraction. 

3. Coordinate installation of anchorages. Furnish setting drawings, templates, and directions 
for installing anchorages, including sleeves, concrete inserts, anchor bolts, and items with 
integral anchors, that are to be embedded in concrete or masonry. Deliver such items to 
Project site in time for installation. 

I. Joints: Make joints of uniform width. Where joint locations in exposed work are not indicated, 
arrange joints for the best visual effect. Fit exposed connections together to form hairline joints. 

J. Remove and replace damaged, defective, or non-conforming Work. 

3.5 CUTTING AND PATCHING 

A. Cutting and Patching, General: Employ skilled workers to perform cutting and patching. Proceed 
with cutting and patching at the earliest feasible time, and complete without delay. 

1. Cut in-place construction to provide for installation of other components or performance of 
other construction, and subsequently patch as required to restore surfaces to their original 
condition. 

B. Existing Warranties: Remove, replace, patch, and repair materials and surfaces cut or damaged 
during installation or cutting and patching operations, by methods and with materials so as not to 
void existing warranties. 

C. Temporary Support: Provide temporary support of work to be cut. 

D. Protection: Protect in-place construction during cutting and patching to prevent damage. Provide 
protection from adverse weather conditions for portions of Project that might be exposed during 
cutting and patching operations. 

E. Adjacent Occupied Areas: Where interference with use of adjoining areas or interruption of free 
passage to adjoining areas is unavoidable, coordinate cutting and patching according to 
requirements in Section 011000 "Summary." 

F. Existing Utility Services and Mechanical/Electrical Systems: Where existing services/systems are 
required to be removed, relocated, or abandoned, bypass such services/systems before cutting 
to minimize interruption to occupied areas. 

G. Cutting: Cut in-place construction by sawing, drilling, breaking, chipping, grinding, and similar 
operations, including excavation, using methods least likely to damage elements retained or 
adjoining construction. If possible, review proposed procedures with original Installer; comply with 
original Installer's written recommendations. 

1. In general, use hand or small power tools designed for sawing and grinding, not hammering 
and chopping. Cut holes and slots neatly to minimum size required, and with minimum 
disturbance of adjacent surfaces. Temporarily cover openings when not in use. 

2. Finished Surfaces: Cut or drill from the exposed or finished side into concealed surfaces. 

3. Concrete: Cut using a cutting machine, such as an abrasive saw or a diamond-core drill. 

4. Excavating and Backfilling: Comply with requirements in applicable Sections where 
required by cutting and patching operations. 

5. Mechanical and Electrical Services: Cut off pipe or conduit in walls or partitions to be 
removed. Cap, valve, or plug and seal remaining portion of pipe or conduit to prevent 
entrance of moisture or other foreign matter after cutting. 
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6. Proceed with patching after construction operations requiring cutting are complete. 

H. Patching: Patch construction by filling, repairing, refinishing, closing up, and similar operations 
following performance of other work. Patch with durable seams that are as invisible as practicable. 
Provide materials and comply with installation requirements specified in other Sections, where 
applicable. 

1. Inspection: Where feasible, test and inspect patched areas after completion to demonstrate 
physical integrity of installation. 

2. Exposed Finishes: Restore exposed finishes of patched areas and extend finish restoration 
into retained adjoining construction in a manner that will minimize evidence of patching and 
refinishing. 

a. Clean piping, conduit, and similar features before applying paint or other finishing 
materials. 

b. Restore damaged pipe covering to its original condition. 

3. Floors and Walls: Where walls or partitions that are removed extend one finished area into 
another, patch and repair floor and wall surfaces in the new space. Provide an even surface 
of uniform finish, color, texture, and appearance. Remove in-place floor and wall coverings 
and replace with new materials, if necessary, to achieve uniform color and appearance. 

a. Where patching occurs in a painted surface, prepare substrate and apply primer and 
intermediate paint coats appropriate for substrate over the patch, and apply final 
paint coat over entire unbroken surface containing the patch. Provide additional 
coats until patch blends with adjacent surfaces. 

4. Ceilings: Patch, repair, or rehang in-place ceilings as necessary to provide an even-plane 
surface of uniform appearance. 

5. Exterior Building Enclosure: Patch components in a manner that restores enclosure to a 
weathertight condition and ensures thermal and moisture integrity of building enclosure. 

I. Cleaning: Clean areas and spaces where cutting and patching are performed. Remove paint, 
mortar, oils, putty, and similar materials from adjacent finished surfaces. 

3.6 AGENCY-INSTALLED PRODUCTS 

A. Site Access: Provide access to Project site for Owner’s and Agency construction personnel. 

B. Coordination: Coordinate construction and operations of the Work with work performed by Owner 
and Agency construction personnel. 

1. Construction Schedule: Inform Owner/Agency of Contractor's preferred construction 
schedule for Owner/Agency portion of the Work. Adjust construction schedule based on a 
mutually agreeable timetable. Notify Owner/Agency in a timely manner if changes to 
schedule are required due to differences in actual construction progress. 

2. Pre-installation Conferences: Include Owner/Agency construction personnel at pre-
installation conferences covering portions of the Work that are to receive Owner/Agency 
work. Attend pre-installation conferences conducted by Owner/Agency construction 
personnel if portions of the Work depend on Owner's construction. 

3.7 PROGRESS CLEANING 

A. General: Clean Project site and work areas daily, including common areas. Enforce requirements 
strictly. Dispose of materials lawfully. 
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1. Comply with requirements in NFPA 241 for removal of combustible waste materials and 
debris. 

2. Do not hold waste materials more than seven days during normal weather or three days if 
the temperature is expected to rise above 80 deg F. 

3. Containerize hazardous and unsanitary waste materials separately from other waste. Mark 
containers appropriately and dispose of legally, according to regulations. 

a. Use containers intended for holding waste materials of type to be stored. 

4. Coordinate progress cleaning for joint-use areas where Contractor and other contractors 
are working concurrently. 

B. Site: Maintain Project site free of waste materials and debris. 

C. Work Areas: Clean areas where work is in progress to the level of cleanliness necessary for 
proper execution of the Work. 

1. Remove liquid spills promptly. 

2. Where dust would impair proper execution of the Work, broom-clean or vacuum the entire 
work area, as appropriate. 

D. Installed Work: Keep installed work clean. Clean installed surfaces according to written 
instructions of manufacturer or fabricator of product installed, using only cleaning materials 
specifically recommended. If specific cleaning materials are not recommended, use cleaning 
materials that are not hazardous to health or property and that will not damage exposed surfaces. 

E. Concealed Spaces: Remove debris from concealed spaces before enclosing the space. 

F. Exposed Surfaces in Finished Areas: Clean exposed surfaces and protect as necessary to ensure 
freedom from damage and deterioration at time of Substantial Completion. 

G. Waste Disposal: Do not bury or burn waste materials on-site. Do not wash waste materials down 
sewers or into waterways. Comply with waste disposal requirements in Section 015000 
"Temporary Facilities and Controls. 

H. During handling and installation, clean and protect construction in progress and adjoining 
materials already in place. Apply protective covering where required to ensure protection from 
damage or deterioration at Substantial Completion. 

I. Clean and provide maintenance on completed construction as frequently as necessary through 
the remainder of the construction period. Adjust and lubricate operable components to ensure 
operability without damaging effects. 

J. Limiting Exposures: Supervise construction operations to ensure that no part of the construction, 
completed or in progress, is subject to harmful, dangerous, damaging, or otherwise deleterious 
exposure during the construction period. 

3.8 STARTING AND ADJUSTING 

A. Coordinate startup and adjusting of equipment and operating components with requirements in 
Section 019113 "General Commissioning Requirements." 

B. Start equipment and operating components to confirm proper operation. Remove malfunctioning 
units, replace with new units, and retest. 
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C. Adjust equipment for proper operation. Adjust operating components for proper operation without 
binding. 

D. Test each piece of equipment to verify proper operation. Test and adjust controls and safeties. 
Replace damaged and malfunctioning controls and equipment. 

E. Manufacturer's Field Service: Comply with qualification requirements in Section 014000 "Quality 
Requirements." 

3.9 PROTECTION OF INSTALLED CONSTRUCTION 

A. Provide final protection and maintain conditions that ensure installed Work is without damage or 
deterioration at time of Substantial Completion. 

B. Protection of Existing Items: Provide protection and ensure that existing items to remain 
undisturbed by construction are maintained in condition that existed at commencement of the 
Work. 

C. Comply with manufacturer's written instructions for temperature and relative humidity. 

END OF SECTION 01 7300
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SECTION 01 7700 - CLOSEOUT PROCEDURES 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Drawings and general provisions of the Contract, including Fixed Price Construction Contract and 
other Division 01 Specification Sections, apply to this Section. 

B. Section includes administrative and procedural requirements for contract closeout, including, but 
not limited to, the following: 

1. Substantial Completion procedures. 

2. Final completion procedures. 

3. Warranties. 

4. Final cleaning. 

5. Repair of the Work. 

C. Related Requirements: 

1. Section 017823 "Operation and Maintenance Data" for additional operation and 
maintenance manual requirements. 

2. Section 017839 "Project Record Documents" for submitting Record Drawings, Record 
Specifications, and Record Product Data. 

3. Section 017900 "Demonstration and Training" for requirements to train the Owner's 
maintenance personnel to adjust, operate, and maintain products, equipment, and 
systems. 

1.2 ACTION SUBMITTALS 

A. Product Data: For each type of cleaning agent. 

B. Contractor's List of Incomplete Items: Initial submittal at Substantial Completion. 

C. Certified List of Incomplete Items: Final submittal at final completion. 

1.3 CLOSEOUT SUBMITTALS 

A. Certificates of Release: From authorities having jurisdiction. 

B. Idaho Division of Public Works Close-Out requirements, including “Conditions Precedent to Final 
Payment” list. The “Project Finalization” form is required unless specifications indicate otherwise. 

1.4 SUBSTANTIAL COMPLETION PROCEDURES 

A. Contractor's List of Incomplete Items: Prepare and submit a list of items to be completed and 
corrected (Contractor's punch list), indicating the value of each item on the list and reasons why 
the Work is incomplete. 

B. Submittals Prior to Substantial Completion: Complete the following a minimum of seven (7) days 
prior to requesting inspection for determining date of Substantial Completion. List items below 
that are incomplete at time of request. 
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1. Certificates of Release: Obtain and submit releases from authorities having jurisdiction 
permitting Owner unrestricted use of the Work and access to services and utilities. Include 
occupancy permits, operating certificates, and similar releases. 

2. Submit closeout submittals specified in other Division 01 Sections, including project record 
documents, operation and maintenance manuals, damage or settlement surveys, property 
surveys, and similar final record information. 

3. Submit closeout submittals specified in individual Sections, including specific warranties, 
workmanship bonds, maintenance service agreements, final certifications, and similar 
documents. 

4. Submit maintenance material submittals specified in individual Sections, including tools, 
spare parts, extra materials, and similar items, and deliver to location designated by Design 
Professional. Label with manufacturer's name and model number. 

5. Submit sustainable design submittals not previously submitted. 

6. Submit changeover information related to Owner's occupancy, use, operation, and 
maintenance. 

7. A final report of Special Inspections to be attached to the Substantial Completion. If no 
Special Inspections are required, Design Professional can initial as such on the Substantial 
Completion form. 

8. Submit O&M Manuals for compliance with the contract documents. 

C. Procedures Prior to Substantial Completion: Complete the following a minimum of seven (7) days 
prior to requesting inspection for determining date of Substantial Completion. List items below 
that are incomplete at time of request. 

1. Advise Owner of pending insurance changeover requirements. 

2. Make final changeover of permanent locks and deliver keys to Owner. Advise Owner's 
personnel of changeover in security provisions. 

3. Complete startup and testing of systems and equipment. 

4. Perform preventive maintenance on equipment used prior to Substantial Completion. 

5. Instruct Owner's personnel in operation, adjustment, and maintenance of products, 
equipment, and systems. Submit demonstration and training video recordings specified in 
Section 017900 "Demonstration and Training." 

6. Advise Owner of changeover in utility services. 

7. Participate with Owner in conducting inspection and walkthrough with local emergency 
responders. 

8. Terminate and remove temporary facilities from Project site, along with mockups, 
construction tools, and similar elements. 

9. Complete final cleaning requirements. 

10. Touch up paint and otherwise repair and restore marred exposed finishes to eliminate 
visual defects. 

D. Inspection: Submit a written request for inspection to determine Substantial Completion a 
minimum of ten (10) days prior to date the Work will be completed and ready for final inspection 
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and tests. On receipt of request, Design Professional will either proceed with inspection or notify 
Contractor of unfulfilled requirements. Design Professional will prepare the Certificate of 
Substantial Completion after inspection or will notify Contractor of items, either on Contractor's 
list or additional items identified by Design Professional, that must be completed or corrected 
before certificate will be issued. 

1. Reinspection: Request reinspection when the Work identified in previous inspections as 
incomplete is completed or corrected. 

2. Results of completed inspection will form the basis of requirements for final completion. 

1.5 FINAL COMPLETION PROCEDURES 

A. Submittals Prior to Final Completion: Before requesting final inspection for determining final 
completion, complete the following: 

1. Submit final Application for Payment according to Section 012900 "Payment Procedures” 
via the OMS. 

2. Certified List of Incomplete Items: Submit certified copy of Design Professional's 
Substantial Completion inspection list of items to be completed or corrected (punch list), 
endorsed and dated by Design Professional. Certified copy of the list shall state that each 
item has been completed or otherwise resolved for acceptance. 

3. Idaho Division of Public Works Close-Out requirements. 

B. Inspection: Submit a written request for final inspection to determine acceptance a minimum of 
10 days prior to date the work will be completed and ready for final inspection and tests. On 
receipt of request, Design Professional will either proceed with inspection or notify Contractor of 
unfulfilled requirements. Design Professional will approve/initial punch list after inspection or will 
notify Contractor of construction that must be completed or corrected before final documents will 
be signed. . 

1.6 LIST OF INCOMPLETE ITEMS (PUNCH LIST) 

A. Organization of List: Include name and identification of each space and area affected by 
construction operations for incomplete items and items needing correction including, if necessary, 
areas disturbed by Contractor that are outside the limits of construction. 

1. Organize list of spaces in sequential order 

2. Submit list of incomplete items in the following format: 

a. PDF electronic file. Design Professional will return annotated file. 

b. Web-based project software upload. Utilize software feature for creating and 
updating list of incomplete items (punch list). 

1.7 SUBMITTAL OF PROJECT WARRANTIES 

A. Time of Submittal: Submit written warranties on request of Design Professional for designated 
portions of the Work where warranties are indicated to commence on dates other than date of 
Substantial Completion, or when delay in submittal of warranties might limit Owner's rights under 
warranty. 

B. Partial Occupancy: Submit properly executed warranties within ten (10) days of completion of 
designated portions of the Work that are completed and occupied or used by Owner during 
construction period by separate agreement with Contractor. 
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C. Organize warranty documents into an orderly sequence based on the table of contents of Project 
Manual. 

D. Warranty Electronic File: Provide warranties and bonds in PDF format. Assemble complete 
warranty and bond submittal package into a single electronic PDF file with bookmarks enabling 
navigation to each item. Provide bookmarked table of contents at beginning of document. 

1. Submit by uploading to web-based project software site. 

E. Warranties in Paper Form: 

1. Bind warranties and bonds in heavy-duty, three-ring, vinyl-covered, loose-leaf binders, 
thickness as necessary to accommodate contents, and sized to receive 8-1/2-by-11-inch 
paper. 

2. Provide heavy paper dividers with plastic-covered tabs for each separate warranty. Mark 
tab to identify the product or installation. Provide a typed description of the product or 
installation, including the name of the product and the name, address, and telephone 
number of Installer. 

3. Identify each binder on the front and spine with the typed or printed title "WARRANTIES," 
Project name, and name of Contractor. 

4. Warranty Electronic File: Scan warranties and bonds and assemble complete warranty and 
bond submittal package into a single indexed electronic PDF file with links enabling 
navigation to each item. Provide bookmarked table of contents at beginning of document. 

F. Provide additional copies of each warranty to include in operation and maintenance manuals. 

PART 2 - PRODUCTS 

2.1 MATERIALS 

A. Cleaning Agents: Use cleaning materials and agents recommended by manufacturer or fabricator 
of the surface to be cleaned. Do not use cleaning agents that are potentially hazardous to health 
or property or that might damage finished surfaces. 

PART 3 - EXECUTION 

3.1 FINAL CLEANING 

A. General: Perform final cleaning. Conduct cleaning and waste-removal operations to comply with 
local laws and ordinances and Federal and local environmental and antipollution regulations. 

B. Cleaning: Employ experienced workers or professional cleaners for final cleaning. Clean each 
surface or unit to condition expected in an average commercial building cleaning and 
maintenance program. Comply with manufacturer's written instructions. 

1. Complete the following cleaning operations before requesting inspection for certification of 
Substantial Completion for entire Project or for a designated portion of Project: 

a. Clean Project site, yard, and grounds, in areas disturbed by construction activities, 
including landscape development areas, of rubbish, waste material, litter, and other 
foreign substances. 

b. Sweep paved areas broom clean. Remove petrochemical spills, stains, and other 
foreign deposits. 

c. Rake grounds that are neither planted nor paved to a smooth, even-textured surface. 
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d. Remove tools, construction equipment, machinery, and surplus material from 
Project site. 

e. Remove snow and ice to provide safe access to building. 

f. Clean exposed exterior and interior hard-surfaced finishes to a dirt-free condition, 
free of stains, films, and similar foreign substances. Avoid disturbing natural 
weathering of exterior surfaces. Restore reflective surfaces to their original 
condition. 

g. Remove debris and surface dust from limited access spaces, including roofs, 
plenums, shafts, trenches, equipment vaults, manholes, attics, and similar spaces. 

h. Sweep concrete floors broom clean in unoccupied spaces. 

i. Vacuum carpet and similar soft surfaces, removing debris and excess nap; clean 
according to manufacturer's recommendations if visible soil or stains remain. 

j. Clean transparent materials, including mirrors and glass in doors and windows. 
Remove glazing compounds and other noticeable, vision-obscuring materials. 
Polish mirrors and glass, taking care not to scratch surfaces. 

k. Remove labels that are not permanent. 

l. Wipe surfaces of mechanical and electrical equipment and similar equipment. 
Remove excess lubrication, paint and mortar droppings, and other foreign 
substances 

m. Clean plumbing fixtures to a sanitary condition, free of stains, including stains 
resulting from water exposure. 

n. Replace disposable air filters and clean permanent air filters. Clean exposed 
surfaces of diffusers, registers, and grills. 

o. Clean ducts, blowers, and coils if units were operated without filters during 
construction or that display contamination with particulate matter on inspection. 

1) Clean HVAC system in compliance with NADCA Standard 1992-01. Provide 
written report on completion of cleaning. 

p. Clean light fixtures, lamps, globes, and reflectors to function with full efficiency. 

q. Leave Project clean and ready for occupancy. 

C. Construction Waste Disposal: Comply with waste disposal requirements in Section 015000 
"Temporary Facilities and Controls. 

3.2 REPAIR OF THE WORK 

A. Complete repair and restoration operations, as well as any damage to surrounding areas. Repair 
includes replacing defective parts, refinishing damaged surfaces, touching up with matching 
materials, and properly adjusting operating equipment. Where damaged or worn items cannot be 
repaired or restored, provide replacements. Remove and replace operating components that 
cannot be repaired. Restore damaged construction and permanent facilities used during 
construction to specified condition before requesting inspection for determination of Substantial 
Completion. 

1. Remove and replace chipped, scratched, and broken glass, reflective surfaces, and other 
damaged transparent materials. 



ISU Liberal Arts Chiller Replacement                 DPW # 18223 February 2018
   
 

CLOSEOUT PROCEDURES  01 7700 - 6
  
 

2. Touch up and otherwise repair and restore marred or exposed finishes and surfaces. 
Replace finishes and surfaces that that already show evidence of repair or restoration. 

a. Do not paint over "UL" and other required labels and identification, including 
mechanical and electrical nameplates. Remove paint applied to required labels and 
identification. 

3. Replace parts subject to operating conditions during construction that may impede 
operation or reduce longevity. 

4. Replace burned-out bulbs, bulbs noticeably dimmed by hours of use, and defective and 
noisy starters in fluorescent and mercury vapor fixtures to comply with requirements for 
new fixtures. 

B. Repair, or remove and replace, defective construction. 

END OF SECTION 01 7700 
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SECTION 01 7800 - CLOSEOUT SUBMITTALS 

PART 1  GENERAL 

1.01 SECTION INCLUDES 

A. Project Record Documents. 

B. Operation and Maintenance Data. 

C. Warranties and bonds. 

1.02 RELATED REQUIREMENTS 

A. Section 00 7200 - General Conditions:  Performance bond and labor and material payment 
bonds, warranty, and correction of work. 

B. Section 01 3000 - Administrative Requirements:  Submittals procedures, shop drawings, 
product data, and samples. 

C. Section 01 7000 - Execution and Closeout Requirements:  Contract closeout procedures. 

D. Individual Product Sections:  Specific requirements for operation and maintenance data. 

E. Individual Product Sections:  Warranties required for specific products or Work. 

1.03 SUBMITTALS 

A. Project Record Documents:  Submit documents to Engineer with request for final Application for 
Payment. 

B. Operation and Maintenance Data: 

1. Submit two copies of preliminary draft or proposed formats and outlines of contents before 
start of Work.  Engineer will review draft and return one copy with comments. 

2. For equipment, or component parts of equipment put into service during construction and 
operated by Owner, submit completed documents within ten days after acceptance. 

3. Submit 1 copy of completed documents 15 days prior to substantial completion inspection.  
This copy will be reviewed and returned , with Engineer comments.  Revise content of all 
document sets as required prior to final submission. 

4. Submit three sets of revised final documents in final form within 5 days prior to Substantial  
Completion  inspection. 

C. Warranties and Bonds: 

1. For equipment or component parts of equipment put into service during construction with 
DPW's & Owner 's permission, submit documents within 10 days after acceptance. 

2. Make other submittals within 10 days after Date of Substantial Completion, prior to final 
Application for Payment. 

3. For items of Work for which acceptance is delayed beyond Date of Substantial 
Completion, submit within 10 days after acceptance, listing the date of acceptance as the 
beginning of the warranty period. 

D. Project Finalization and Start-up: 

1. Provide training for owners maintenance staff concerning  operational systems  (such as 
mechanical and electrical). 

2. Arrange training by factory representatives as required. 

3. Complete form for each system. 

  

PART 2  PRODUCTS - NOT USED 

PART 3  EXECUTION 

3.01 PROJECT RECORD DOCUMENTS 

A. Maintain on site one set of the following record documents; record actual revisions to the Work: 

1. Drawings. 

2. Specifications. 

3. Addenda. 
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4. Change Orders and other modifications to the Contract. 

5. Reviewed shop drawings, product data, and samples. 

6. Manufacturer's instruction for assembly, installation, and adjusting. 

B. Ensure entries are complete and accurate, enabling future reference by Owner. 

C. Store record documents separate from documents used for construction. 

D. Record information concurrent with construction progress. 

E. Specifications:  Legibly mark and record at each product section description of actual products 
installed, including the following: 

1. Manufacturer's name and product model and number. 

2. Product substitutions or alternates utilized. 

3. Changes made by Addenda and modifications. 

F. Record Drawings and Shop Drawings:  Legibly mark each item to record actual construction 
including: 

1. Measured depths of foundations in relation to finish first floor datum. 

2. Measured horizontal and vertical locations of underground utilities and appurtenances, 
referenced to permanent surface improvements. 

3. Measured locations of internal utilities and appurtenances concealed in construction, 
referenced to visible and accessible features of the Work. 

4. Field changes of dimension and detail. 

5. Details not on original Contract drawings. 

3.02 OPERATION AND MAINTENANCE DATA 

A. Source Data:  For each product or system, list names, addresses and telephone numbers of 
Subcontractors and suppliers, including local source of supplies and replacement parts. 

B. Product Data:  Mark each sheet to clearly identify specific products and component parts, and 
data applicable to installation.  Delete inapplicable information. 

C. Drawings:  Supplement product data to illustrate relations of component parts of equipment and 
systems, to show control and flow diagrams.  Do not use Project Record Documents as 
maintenance drawings. 

D. Typed Text:  As required to supplement product data.  Provide logical sequence of instructions 
for each procedure, incorporating manufacturer's instructions. 

3.03 OPERATION AND MAINTENANCE DATA FOR MATERIALS AND FINISHES 

A. For Each Product, Applied Material, and Finish: 

1. Product data, with catalog number, size, composition, and color and texture designations. 

2. Information for re-ordering custom manufactured products. 

B. Instructions for Care and Maintenance:  Manufacturer's recommendations for cleaning agents 
and methods, precautions against detrimental cleaning agents and methods, and 
recommended schedule for cleaning and maintenance. 

C. Moisture protection and weather-exposed products:  Include product data listing applicable 
reference standards, chemical composition, and details of installation.  Provide 
recommendations for inspections, maintenance, and repair. 

D. Additional information as specified in individual product specification sections. 

E. Where additional instructions are required, beyond the manufacturer's standard printed 
instructions, have instructions prepared by personnel experienced in the operation and 
maintenance of the specific products. 

F. Provide a listing in Table of Contents for design data, with tabbed fly sheet and space for 
insertion of data. 

3.04 OPERATION AND MAINTENANCE DATA FOR EQUIPMENT AND SYSTEMS 

A. For Each Item of Equipment and Each System: 

1. Description of unit or system, and component parts. 
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2. Identify function, normal operating characteristics, and limiting conditions. 

3. Include performance curves, with engineering data and tests. 

4. Complete nomenclature and model number of replaceable parts. 

B. Where additional instructions are required, beyond the manufacturer's standard printed 
instructions, have instructions prepared by personnel experienced in the operation and 
maintenance of the specific products. 

C. Operating Procedures:  Include start-up, break-in, and routine normal operating instructions 
and sequences.  Include regulation, control, stopping, shut-down, and emergency instructions.  
Include summer, winter, and any special operating instructions. 

D. Maintenance Requirements:  Include routine procedures and guide for preventative 
maintenance and troubleshooting; disassembly, repair, and reassembly instructions; and 
alignment, adjusting, balancing, and checking instructions. 

E. Provide servicing and lubrication schedule, and list of lubricants required. 

F. Include manufacturer's printed operation and maintenance instructions. 

G. Provide original manufacturer's parts list, illustrations, assembly drawings, and diagrams 
required for maintenance. 

H. Provide control diagrams by controls manufacturer as installed. 

I. Provide Contractor's coordination drawings, with color coded piping diagrams as installed. 

J. Provide charts of valve tag numbers, with location and function of each valve, keyed to flow and 
control diagrams. 

K. Provide list of original manufacturer's spare parts, current prices, and recommended quantities 
to be maintained in storage. 

L. Include test and balancing reports. 

M. Additional Requirements:  As specified in individual product specification sections. 

3.05 ASSEMBLY OF  OPERATION AND MAINTENANCE MANUALS 

A. Assemble operation and maintenance data into durable manuals for Owner's personnel use, 
with data arranged in the same sequence as, and identified by, the specification sections. 

B. Where systems involve more than one specification section, provide separate tabbed divider for 
each system. 

C. Prepare instructions and data by personnel experienced in maintenance and operation of 
described products. 

D. Prepare data in the form of an instructional manual. 

E. Binders:  Commercial quality, 8-1/2 by 11 inch three D side ring binders with durable plastic 
covers; 2 inch maximum ring size.  When multiple binders are used, correlate data into related 
consistent groupings. 

F. Cover:  Identify each binder with typed or printed title OPERATION AND MAINTENANCE 
INSTRUCTIONS; identify title of Project; identify subject matter of contents. 

G. Project Directory:  Title and address of Project; names, addresses, and telephone numbers of 
Engineer, Consultants, Contractor and subcontractors, with names of responsible parties. 

H. Tables of Contents:  List every item separated by a divider, using the same identification as on 
the divider tab; where multiple volumes are required, include all volumes Tables of Contents in 
each volume, with the current volume clearly identified. 

I. Dividers:  Provide tabbed dividers for each separate product and system; identify the contents 
on the divider tab; immediately following the divider tab include a description of product and 
major component parts of equipment. 

J. Text:  Manufacturer's printed data, or typewritten data on 24 pound paper. 
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K. Drawings:  Provide with reinforced punched binder tab.  Bind in with text; fold larger drawings to 
size of text pages. 

L. Arrange content by systems under section numbers and sequence of Table of Contents of this 
Project Manual. 

M. Contents:  Prepare a Table of Contents for each volume, with each product or system 
description identified, in three parts as follows: 

1. Part 1:  Directory, listing names, addresses, and telephone numbers of Engineer, 
Contractor, Subcontractors, and major equipment suppliers. 

2. Part 2:  Operation and maintenance instructions, arranged by system and subdivided by 
specification section.  For each category, identify names, addresses, and telephone 
numbers of Subcontractors and suppliers.  Identify the following: 

a. Significant design criteria. 

b. List of equipment. 

c. Parts list for each component. 

d. Operating instructions. 

e. Maintenance instructions for equipment and systems. 

f. Maintenance instructions for special finishes, including recommended cleaning 
methods and materials, and special precautions identifying detrimental agents. 

3. Part 3:  Project documents and certificates, including the following: 

a. Shop drawings and product data. 

b. Air and water balance reports. 

c. Certificates. 

d. Photocopies of warranties and bonds. 

N. Provide a listing in Table of Contents for design data, with tabbed dividers and space for 
insertion of data. 

O. Table of Contents:  Provide title of Project; names, addresses, and telephone numbers of 
Engineer, Consultants, and Contractor with name of responsible parties; schedule of products 
and systems, indexed to content of the volume. 

3.06 WARRANTIES AND BONDS 

A. Obtain warranties and bonds, executed in duplicate by responsible Subcontractors, suppliers, 
and manufacturers, within ten days completion of the applicable item of Work. Warranties and 
Bonds to identify Substantial Completion date as beginning of warranty period. 

B. Verify that documents are in proper form, contain full information, and are notarized. 

C. Co-execute submittals when required. 

D. Retain warranties and bonds until time specified for submittal. 

E. Manual:  Bind in commercial quality 8-1/2 by 11 inch three D side ring binders with durable 
plastic covers. 

F. Cover:  Identify each binder with typed or printed title WARRANTIES AND BONDS, with title of 
Project; name, address and telephone number of Contractor and equipment supplier; and 
name of responsible company principal. 

G. Table of Contents:  Neatly typed, in the sequence of the Table of Contents of the Project 
Manual, with each item identified with the number and title of the specification section in which 
specified, and the name of product or work item. 

H. Separate each warranty or bond with index tab sheets keyed to the Table of Contents listing.  
Provide full information, using separate typed sheets as necessary.  List Subcontractor, 
supplier, and manufacturer, with name, address, and telephone number of responsible 
principal. 

END OF SECTION 01 7800
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SECTION 01 7823 - OPERATION AND MAINTENANCE DATA 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section includes administrative and procedural requirements for preparing operation and 
maintenance manuals, including the following: 

1. Operation and maintenance documentation directory manuals. 

2. Emergency manuals. 

3. Systems and equipment operation manuals. 

4. Systems and equipment maintenance manuals. 

5. Product maintenance manuals. 

1.2 CLOSEOUT SUBMITTALS 

A. Submit operation and maintenance manuals indicated. Provide content for each manual as 
specified in individual Specification Sections, and as reviewed and approved at the time of Section 
submittals. Submit reviewed manual content formatted and organized as required by this Section. 

1. Design Professional and Commissioning Authority will comment on whether content of 
operation and maintenance submittals is acceptable. 

2. Where applicable, clarify and update reviewed manual content to correspond to revisions 
and field conditions. 

B. Format: Submit operation and maintenance manuals in the following format: 

1. Submit by uploading to web-based project software site. Enable reviewer comments on 
draft submittals. 

2. Submit three paper copies. Design Professional, will return two copies. 

C. Final Manual Submittal: Submit each manual in final form prior to requesting inspection for 
Substantial Completion and at least 7 (seven) days before commencing demonstration and 
training. Design Professional and Commissioning Authority will return copy with comments. 

1. Correct or revise each manual to comply with Design Professional's and Commissioning 
Authority's comments. Submit copies of each corrected manual within 15 days of receipt 
of Design Professional's and Commissioning Authority's comments and prior to 
commencing demonstration and training. 

D. Comply with Section 017700 "Closeout Procedures" for schedule for submitting operation and 
maintenance documentation. 

1.3 FORMAT OF OPERATION AND MAINTENANCE MANUALS 

A. Manuals, Electronic Files: Submit manuals in the form of a multiple file composite electronic PDF 
file for each manual type required. 

1. Electronic Files: Use electronic files prepared by manufacturer where available. Where 
scanning of paper documents is required, configure scanned file for minimum readable file 
size. 

2. File Names and Bookmarks: Bookmark individual documents based on file names. Name 
document files to correspond to system, subsystem, and equipment names used in manual 
directory and table of contents. Group documents for each system and subsystem into 
individual composite bookmarked files, then create composite manual, so that resulting 
bookmarks reflect the system, subsystem, and equipment names in a readily navigated file 
tree. Configure electronic manual to display bookmark panel on opening file. 

B. Manuals, Paper Copy: Submit manuals in the form of hard-copy, bound and labeled volumes. 

1. Binders: Heavy-duty, three-ring, vinyl-covered, binders, in thickness necessary to 
accommodate contents, sized to hold 8-1/2-by-11-inch paper; with clear plastic sleeve on 
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spine to hold label describing contents and with pockets inside covers to hold folded 
oversize sheets. 

2. Drawings: Attach reinforced, punched binder tabs on drawings and bind with text. 

a. If oversize drawings are necessary, fold drawings to same size as text pages and 
use as foldouts. 

b. If drawings are too large to be used as foldouts, fold and place drawings in labeled 
envelopes and bind envelopes in rear of manual. At appropriate locations in manual, 
insert typewritten pages indicating drawing titles, descriptions of contents, and 
drawing locations. 

1.4 REQUIREMENTS FOR EMERGENCY, OPERATION, AND MAINTENANCE MANUALS 

A. Organization of Manuals: Unless otherwise indicated, organize each manual into a separate 
section for each system and subsystem, and a separate section for each piece of equipment not 
part of a system. Each manual shall contain the following materials, in the order listed: 

1. Title page. 

2. Table of contents. 

3. Manual contents. 

B. Title Page: Include the following information: 

1. Subject matter included in manual. 

2. Name and address of Project. 

3. Name and address of Owner. 

4. Date of submittal. 

5. Name and contact information for Contractor. 

6. Name and contact information for Construction Manager. 

7. Name and contact information for Design Professional. 

8. Name and contact information for Commissioning Authority. 

9. Names and contact information for major consultants to the Design Professional that 
designed the systems contained in the manuals. 

10. Cross-reference to related systems in other operation and maintenance manuals. 

C. Table of Contents: List each product included in manual, identified by product name, indexed to 
the content of the volume, and cross-referenced to Specification Section number in Project 
Manual. 

D. Manual Contents: Organize into sets of manageable size. Arrange contents alphabetically by 
system, subsystem, and equipment. If possible, assemble instructions for subsystems, 
equipment, and components of one system into a single binder. 

E. Identification: In the documentation directory and in each operation and maintenance manual, 
identify each system, subsystem, and piece of equipment with same designation used in the 
Contract Documents. If no designation exists, assign a designation according to 
ASHRAE Guideline 4, "Preparation of Operating and Maintenance Documentation for Building 
Systems." 

1.5 EMERGENCY MANUALS 

A. Emergency Manual: Assemble a complete set of emergency information indicating procedures 
for use by emergency personnel and by Owner's operating personnel for types of emergencies 
indicated. 

B. Content: Organize manual into a separate section for each of the following: 

1. Type of emergency. 

2. Emergency instructions. 
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3. Emergency procedures. 

C. Type of Emergency: Where applicable for each type of emergency indicated below, include 
instructions and procedures for each system, subsystem, piece of equipment, and component: 

1. Fire. 

2. Flood. 

3. Gas leak. 

4. Water leak. 

5. Power failure. 

6. Water outage. 

7. System, subsystem, or equipment failure. 

8. Chemical release or spill. 

D. Emergency Instructions: Describe and explain warnings, trouble indications, error messages, and 
similar codes and signals. Include responsibilities of Owner's operating personnel for notification 
of Installer, supplier, and manufacturer to maintain warranties. 

E. Emergency Procedures: Include the following, as applicable: 

1. Instructions on stopping. 

2. Shutdown instructions for each type of emergency. 

3. Operating instructions for conditions outside normal operating limits. 

4. Required sequences for electric or electronic systems. 

5. Special operating instructions and procedures. 

1.6 SYSTEMS AND EQUIPMENT OPERATION MANUALS 

A. Systems and Equipment Operation Manual: Assemble a complete set of data indicating operation 
of each system, subsystem, and piece of equipment not part of a system. Include information 
required for daily operation and management, operating standards, and routine and special 
operating procedures. 

B. Content: In addition to requirements in this Section, include operation data required in individual 
Specification Sections and the following information: 

1. System, subsystem, and equipment descriptions. Use designations for systems and 
equipment indicated on Contract Documents. 

2. Performance and design criteria if Contractor has delegated design responsibility. 

3. Operating standards. 

4. Operating procedures. 

5. Operating logs. 

6. Wiring diagrams. 

7. Control diagrams. 

8. Piped system diagrams. 

9. Precautions against improper use. 

10. License requirements including inspection and renewal dates. 

C. Descriptions: Include the following: 

1. Product name and model number. Use designations for products indicated on Contract 
Documents. 

2. Manufacturer's name. 

3. Equipment identification with serial number of each component. 

4. Equipment function. 
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5. Operating characteristics. 

6. Limiting conditions. 

7. Performance curves. 

8. Engineering data and tests. 

9. Complete nomenclature and number of replacement parts. 

D. Operating Procedures: Include the following, as applicable: 

1. Startup procedures. 

2. Equipment or system break-in procedures. 

3. Routine and normal operating instructions. 

4. Regulation and control procedures. 

5. Instructions on stopping. 

6. Normal shutdown instructions. 

7. Seasonal and weekend operating instructions. 

8. Required sequences for electric or electronic systems. 

9. Special operating instructions and procedures. 

E. Systems and Equipment Controls: Describe the sequence of operation, and diagram controls as 
installed. 

F. Piped Systems: Diagram piping as installed, and identify color coding where required for 
identification. 

1.7 SYSTEMS AND EQUIPMENT MAINTENANCE MANUALS 

A. Systems and Equipment Maintenance Manuals: Assemble a complete set of data indicating 
maintenance of each system, subsystem, and piece of equipment not part of a system. Include 
manufacturers' maintenance documentation, preventive maintenance procedures and frequency, 
repair procedures, wiring and systems diagrams, lists of spare parts, and warranty information. 

B. Content: For each system, subsystem, and piece of equipment not part of a system, include 
source information, manufacturers' maintenance documentation, maintenance procedures, 
maintenance and service schedules, spare parts list and source information, maintenance service 
contracts, and warranties and bonds, as described below. 

C. Manufacturers' Maintenance Documentation: Include the following information for each 
component part or piece of equipment: 

1. Standard maintenance instructions and bulletins; include only sheets pertinent to product 
or component installed. Mark each sheet to identify each product or component 
incorporated into the Work. If data include more than one item in a tabular format, identify 
each item using appropriate references from the Contract Documents. Identify data 
applicable to the Work and delete references to information not applicable. 

a. Prepare supplementary text if manufacturers' standard printed data are not available 
and where the information is necessary for proper operation and maintenance of 
equipment or systems. 

2. Drawings, diagrams, and instructions required for maintenance, including disassembly and 
component removal, replacement, and assembly. 

3. Identification and nomenclature of parts and components. 

4. List of items recommended to be stocked as spare parts. 

D. Maintenance Procedures: Include the following information and items that detail essential 
maintenance procedures: 

1. Test and inspection instructions. 

2. Troubleshooting guide. 
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3. Precautions against improper maintenance. 

4. Disassembly; component removal, repair, and replacement; and reassembly instructions. 

5. Aligning, adjusting, and checking instructions. 

6. Demonstration and training video recording, if available. 

E. Maintenance and Service Schedules: Include service and lubrication requirements, list of required 
lubricants for equipment, and separate schedules for preventive and routine maintenance and 
service with standard time allotment. 

F. Spare Parts List and Source Information: Include lists of replacement and repair parts, with parts 
identified and cross-referenced to manufacturers' maintenance documentation and local sources 
of maintenance materials and related services. 

G. Warranties and Bonds: Include copies of warranties and bonds and lists of circumstances and 
conditions that would affect validity of warranties or bonds. 

1. Include procedures to follow and required notifications for warranty claims. 

H. Drawings: Prepare drawings supplementing manufacturers' printed data to illustrate the 
relationship of component parts of equipment and systems and to illustrate control sequence and 
flow diagrams. Coordinate these drawings with information contained in record Drawings to 
ensure correct illustration of completed installation. 

1.8 PRODUCT MAINTENANCE MANUALS 

A. Product Maintenance Manual: Assemble a complete set of maintenance data indicating care and 
maintenance of each product, material, and finish incorporated into the Work. 

B. Content: Organize manual into a separate section for each product, material, and finish. Include 
source information, product information, maintenance procedures, repair materials and sources, 
and warranties and bonds, as described below. 

C. Product Information: Include the following, as applicable: 

1. Product name and model number. 

2. Manufacturer's name. 

3. Color, pattern, and texture. 

4. Material and chemical composition. 

5. Reordering information for specially manufactured products. 

D. Maintenance Procedures: Include manufacturer's written recommendations and the following: 

1. Inspection procedures. 

2. Types of cleaning agents to be used and methods of cleaning. 

3. List of cleaning agents and methods of cleaning detrimental to product. 

4. Schedule for routine cleaning and maintenance. 

5. Repair instructions. 

E. Repair Materials and Sources: Include lists of materials and local sources of materials and related 
services. 

F. Warranties and Bonds: Include copies of warranties and bonds and lists of circumstances and 
conditions that would affect validity of warranties or bonds. 

1. Include procedures to follow and required notifications for warranty claims. 

END OF SECTION 01 7823 
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SECTION 01 7900 - DEMONSTRATION AND TRAINING 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section includes administrative and procedural requirements for instructing Owner's personnel, 
including the following: 

1. Instruction in operation and maintenance of systems, subsystems, and equipment. 

2. Demonstration and training video recordings. 

1.2 INFORMATIONAL SUBMITTALS 

A. Instruction Program: Submit outline of instructional program for demonstration and training, 
including a list of training modules and a schedule of proposed dates, times, length of instruction 
time, and instructors' names for each training module. Include learning objective and outline for 
each training module. 

1. Indicate proposed training modules using manufacturer-produced demonstration and 
training video recordings for systems, equipment, and products in lieu of video recording 
of live instructional module. 

1.3 CLOSEOUT SUBMITTALS 

A. Demonstration and Training Video Recordings: Submit one copy (1) within seven (7) days of end 
of each training module. 

1. At completion of training, submit complete training manual(s) for Owner's use prepared in 
same PDF File format required for operation and maintenance manuals specified in 
Section 017823 "Operation and Maintenance Data." 

1.4 QUALITY ASSURANCE 

A. Facilitator Qualifications: A firm or individual experienced in training or educating maintenance 
personnel in a training program similar in content and extent to that indicated for this Project, and 
whose work has resulted in training or education with a record of successful learning 
performance. 

B. Instructor Qualifications: A factory-authorized service representative, complying with 
requirements in Section 014000 "Quality Requirements," experienced in operation and 
maintenance procedures and training. 

C. Pre-instruction Conference: Conduct conference at Project site to comply with requirements in 
Section 013100 "Project Management and Coordination." 

1.5 COORDINATION 

A. Coordinate instruction schedule with Owner's operations. Adjust schedule as required to minimize 
disrupting Owner's operations and to ensure availability of Owner's personnel. 

B. Coordinate instructors, including providing notification of dates, times, length of instruction time, 
and course content. 

C. Coordinate content of training modules with content of approved emergency, operation, and 
maintenance manuals. Do not submit instruction program until operation and maintenance data 
have been reviewed and approved by Design Professional. 

1.6 INSTRUCTION PROGRAM 

A. Program Structure: Develop an instruction program that includes individual training modules for 
each system and for equipment not part of a system, as required by individual Specification 
Sections. 

B. Training Modules: Develop a learning objective and teaching outline for each module. Include a 
description of specific skills and knowledge that participant is expected to master. For each 
module, include instruction for the following as applicable to the system, equipment, or 
component: 

1. Basis of System Design, Operational Requirements, and Criteria: Include the following: 



ISU Liberal Arts Chiller Replacement                 DPW # 18223 February 2018
   
 

DEMONSTRATION AND TRAINING  01 7900 - 2
  
  

a. System, subsystem, and equipment descriptions. 

b. Performance and design criteria if Contractor is delegated design responsibility. 

c. Operating standards. 

d. Regulatory requirements. 

e. Equipment function. 

f. Operating characteristics. 

g. Limiting conditions. 

h. Performance curves. 

2. Documentation: Review the following items in detail: 

a. Emergency manuals. 

b. Systems and equipment operation manuals. 

c. Systems and equipment maintenance manuals. 

d. Product maintenance manuals. 

e. Project Record Documents. 

f. Identification systems. 

g. Warranties and bonds. 

h. Maintenance service agreements and similar continuing commitments. 

3. Emergencies: Include the following, as applicable: 

a. Instructions on meaning of warnings, trouble indications, and error messages. 

b. Instructions on stopping. 

c. Shutdown instructions for each type of emergency. 

d. Operating instructions for conditions outside of normal operating limits. 

e. Sequences for electric or electronic systems. 

f. Special operating instructions and procedures. 

4. Operations: Include the following, as applicable: 

a. Startup procedures. 

b. Equipment or system break-in procedures. 

c. Routine and normal operating instructions. 

d. Regulation and control procedures. 

e. Control sequences. 

f. Safety procedures. 

g. Instructions on stopping. 

h. Normal shutdown instructions. 

i. Operating procedures for emergencies. 

j. Operating procedures for system, subsystem, or equipment failure. 

k. Seasonal and weekend operating instructions. 

l. Required sequences for electric or electronic systems. 

m. Special operating instructions and procedures. 

5. Adjustments: Include the following: 

a. Alignments. 

b. Checking adjustments. 

c. Noise and vibration adjustments. 
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d. Economy and efficiency adjustments. 

6. Troubleshooting: Include the following: 

a. Diagnostic instructions. 

b. Test and inspection procedures. 

7. Maintenance: Include the following: 

a. Inspection procedures. 

b. Types of cleaning agents to be used and methods of cleaning. 

c. List of cleaning agents and methods of cleaning detrimental to product. 

d. Procedures for routine cleaning. 

e. Procedures for preventive maintenance. 

f. Procedures for routine maintenance. 

g. Instruction on use of special tools. 

8. Repairs: Include the following: 

a. Diagnosis instructions. 

b. Repair instructions. 

c. Disassembly; component removal, repair, and replacement; and reassembly 
instructions. 

d. Instructions for identifying parts and components. 

e. Review of spare parts needed for operation and maintenance. 

1.7 PREPARATION 

A. Assemble educational materials necessary for instruction, including documentation and training 
module. Assemble training modules into a training manual organized in coordination with 
requirements in Section 017823 "Operation and Maintenance Data." 

B. Set up instructional equipment at instruction location. 

1.8 INSTRUCTION 

A. Facilitator: Engage a qualified facilitator to prepare instruction program and training modules, to 
coordinate instructors, and to coordinate between Contractor and Owner for number of 
participants, instruction times, and location. 

B. Engage qualified instructors to instruct Owner's personnel to adjust, operate, and maintain 
systems, subsystems, and equipment not part of a system. 

C. Scheduling: Provide instruction at mutually agreed-on times. For equipment that requires 
seasonal operation, provide similar instruction at start of each season. 

1. Schedule training with Owner, through Design Professional, with at least ten (10) days' 
advance notice. 

D. Training Location and Reference Material: Conduct training on-site in the completed and fully 
operational facility using the actual equipment in-place. Conduct training using final operation and 
maintenance data submittals. 

E. Cleanup: Collect used and leftover educational materials and remove from Project. Remove 
instructional equipment. Restore systems and equipment to condition existing before initial 
training use. 

1.9 DEMONSTRATION AND TRAINING VIDEO RECORDINGS 

A. General: Record each training module separately. Include classroom instructions and 
demonstrations, board diagrams, and other visual aids, but not student practice. 

1. At beginning of each training module, record each chart containing learning objective and 
lesson outline. 
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B. Digital Video Recordings: Provide high-resolution, digital video.  

1. Submit video recordings on USB thumb drive.  

C. Recording: Display continuous running time. 

D. Preproduced Video Recordings: Provide video recordings used as a component of training 
modules in same format as recordings of live training. 

END OF SECTION 01 7900 
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SECTION 01 9113 - GENERAL COMMISSIONING REQUIREMENTS 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section Includes: 

1. General requirements for coordinating and scheduling commissioning. 

2. Commissioning meetings. 

3. Commissioning reports. 

4. Use of test equipment, instrumentation, and tools for commissioning. 

5. Construction checklists, including, but not limited to, installation checks, startup, 
performance tests, and performance test demonstration. 

6. Commissioning tests and commissioning test demonstration. 

7. Adjusting, verifying, and documenting identified systems and assemblies. 

B. Related Requirements: 

1. Section 013300 "Submittal Procedures" for submittal procedures requirements for 
commissioning. 

2. Section 017700 "Closeout Procedures" for certificate of Construction Phase 
Commissioning Completion submittal requirements. 

3. Section 017823 "Operation and Maintenance Data" for preliminary operation and 
maintenance data submittal. 

4. Section 230800 "Commissioning of HVAC" for technical commissioning requirements for 
HVAC. 

1.2 DEFINITIONS 

A. Acceptance Criteria: Threshold of acceptable work quality or performance specified for a 
commissioning activity, including, but not limited to, construction checklists, performance tests, 
performance test demonstrations, commissioning tests and commissioning test demonstrations. 

B. Basis-of-Design Document: A document prepared by Owner, Design Professional, or 
Commissioning Authority that records concepts, calculations, decisions, and product selections 
used to comply with Owner's Project Requirements and to suit applicable regulatory 
requirements, standards, and guidelines. 

C. Commissioning Authority: An entity engaged by Owner, and identified in Section 011000 
"Summary," to evaluate Commissioning-Process Work. Where is section 011000?? 

D. Commissioning Plan: A document, prepared by Commissioning Authority, that outlines the 
organization, schedule, allocation of resources, and documentation requirements of 
commissioning. 

E. Commissioning: A quality-focused process for verifying and documenting that the facility and all 
of its systems and assemblies are planned, designed, installed, and tested to comply with Owner's 
Project Requirements. The requirements specified here are limited to the construction phase 
commissioning activities. The scope of commissioning is defined in Section 011000 "Summary.". 

F. Construction Phase Commissioning Completion: The stage of completion and acceptance of 
commissioning when resolution of deficient conditions and issues discovered during 
commissioning and retesting until acceptable results are obtained has been accomplished. 
Owner will establish in writing the date Construction Phase Commissioning Completion is 
achieved. See Section 017700 "Closeout Procedures" for certificate of Construction Phase 
Commissioning Completion submittal requirements. 

1. Commissioning is complete when the work specified in this Section and related Sections 
has been completed and accepted, including, but not limited to, the following: 

a. Completion of tests and acceptance of test results. 
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b. Resolution of issues, as verified by retests performed and documented with 
acceptance of retest results. 

c. Comply with requirements in Section 017900 "Demonstration and Training." 

d. Completion and acceptance of submittals and reports. 

G. Owner's Project Requirements: A document written by Owner, Design Professional, or 
Commissioning Authority that details the functional requirements of a project and the expectations 
of how it will be used and operated, including Project goals, measurable performance criteria, 
cost considerations, benchmarks, success criteria, and supporting information. 

H. Owner's Witness: Commissioning Authority, Owner's Project Manager, or Design Professional-
designated witness authorized to authenticate test demonstration data and to sign completed test 
data forms. 

I. "Systems," "Assemblies," "Subsystems," "Equipment," and "Components": Where these terms 
are used together or separately, they shall mean "as-built" systems, assemblies, subsystems, 
equipment, and components. 

J. Test: Performance tests, performance test demonstrations, commissioning tests, and 
commissioning test demonstrations. 

K. Sampling Procedures and Tables for Inspection by Attributes: As defined in ASQ Z1.4. 

1.3 INFORMATIONAL SUBMITTALS 

A. Comply with requirements in Section 013300 "Submittal Procedures" for submittal procedures 
general requirements for commissioning. 

B. Commissioning Plan Information: 

1. List of Contractor-appointed commissioning team members to include specific personnel 
and subcontractors to the performance of the various commissioning requirements. 

2. Schedule of commissioning activities, integrated with the construction schedule. Comply 
with requirements in Section 013200 "Construction Progress Documentation" for 
construction schedule general requirements for commissioning. 

3. Contractor personnel and subcontractors to participate in each test. 

4. List of instrumentation required for each test to include identification of parties that will 
provide instrumentation for each test. 

C. Commissioning schedule. 

D. Two-week look-ahead schedules. 

E. Test Reports: 

1. Pre-Startup Report: Prior to start up of equipment or a system, submit signed, completed 
construction checklists. 

2. Test Data Reports: At the end of each day in which tests are conducted, submit test data 
for tests performed. 

3. Commissioning Issues Reports: Daily, at the end of each day in which tests are conducted, 
submit commissioning issue reports for tests for which acceptable results were not 
achieved. 

4. Weekly Progress Report: Weekly, at the end of each week in which tests are conducted, 
submit a progress report. 

5. Data Trend Logs: Submit data trend logs at the end of the trend log period. 

6. System Alarm Logs: Daily, at the start of days following a day in which tests were 
performed, submit print-out of log of alarms that occurred since the last log was printed. 

F. Construction Checklists: 

1. Material checks. 

2. Installation checks. 
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3. Startup procedures, where required. 

1.4 CLOSEOUT SUBMITTALS 

A. Commissioning Report: 

1. At Construction Phase Commissioning Completion, include the following: 

a. Pre-startup reports. 

b. Approved test procedures 

c. Test data forms, completed and signed. 

d. Progress reports. 

e. Commissioning issues report log. 

f. Commissioning issues reports showing resolution of issues. 

g. Correspondence or other documents related to resolution of issues. 

h. Other reports required by commissioning. 

i. List unresolved issues and reasons they remain unresolved and should be 
exempted from the requirements for Construction Phase Commissioning 
Completion. 

j. Report shall include commissioning work of Contractor. 

B. Request for Certificate of Construction Phase Commissioning Completion. 

C. Operation and maintenance data. 

1.5 COMMISSIONING AUTHORITY'S RESPONSIBILITIES 

A. Commissioning Authority Responsibilities: Comply with requirements in Section 011000 
"Summary." 

PART 2 - PRODUCTS 

2.1 TEST EQUIPMENT, INSTRUMENTATION, AND TOOLS 

A. Test equipment and instrumentation required to perform the commissioning shall remain the 
property of Contractor unless otherwise indicated. 

B. Test equipment and instrumentation required to perform commissioning shall comply with the 
following criteria: 

1. Be manufactured for the purpose of testing and measuring tests for which they are being 
used and have an accuracy to test and measure system performance within the tolerances 
required to determine acceptable performance. 

2. Calibrated and certified. 

a. Calibration performed and documented by a qualified calibration agency according 
to national standards applicable to the tools and instrumentation being calibrated. 
Calibration shall be current according to national standards or within test equipment 
and instrumentation manufacturer's recommended intervals, whichever is more 
frequent, but not less than within six months of initial use on Project. Calibration tags 
permanently affixed. 

b. Repair and recalibrate test equipment and instrumentation if dismantled, dropped, 
or damaged since last calibrated. 

3. Maintain test equipment and instrumentation. 

4. Use test equipment and instrumentation only for testing or monitoring Work for which they 
are designed. 

2.2 PROPRIETARY TEST EQUIPMENT, INSTRUMENTATION, AND TOOLS 

A. Proprietary test equipment, instrumentation, and tools are those manufactured or prescribed by 
tested equipment manufacturer and required for work on its equipment as a condition of 
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equipment warranty, or as otherwise required to service, repair, adjust, calibrate or perform work 
on its equipment. 

1. Identify proprietary test equipment, instrumentation, and tools required in the test 
equipment identification list submittal. 

2. Proprietary test equipment, instrumentation, and tools shall become the property of Owner 
at Substantial Completion. 

2.3 REPORT FORMAT AND ORGANIZATION 

A. General Format and Organization: 

1. Bind report in three-ring binders. 

2. Label the front cover and spine of each binder with the report title, volume number, project 
name, Contractor's name, and date of report. 

3. Record report on compact disk. 

4. Electronic Data: Portable document format (PDF); a single file with outline-organized 
bookmarks for major and minor tabs and tab contents itemized for specific reports. 

B. Commissioning Report: 

1. Include a table of contents and an index to each test. 

2. Include major tabs for each Specification Section. 

3. Include minor tabs for each test. 

4. Within each minor tab, include the following: 

a. Test specification. 

b. Pre-startup reports. 

c. Approved test procedures. 

d. Test data forms, completed and signed. 

e. Commissioning issue reports, showing resolution of issues, and documentation 
related to resolution of issues pertaining to a single test. Group data forms, 
commissioning issue reports showing resolution of issues, and documentation 
related to resolution of issues for each test repetition together within the minor tab, 
in reverse chronological order (most recent on top). 

PART 3 - EXECUTION 

3.1 PREPARATION 

A. Review preliminary construction checklists and preliminary test procedures and data forms. 

3.2 CONSTRUCTION CHECKLISTS 

A. Construction checklists cannot modify or conflict with the Contract Documents. 

B. Create construction checklists based on actual systems and equipment to be included in Project. 

C. Material Checks: Compare specified characteristics and approved submittals with materials as 
received. Include factory tests and other evaluations, adjustments, and tests performed prior to 
shipment, if applicable. 

1. Services connection requirements, including configuration, size, location, and other 
pertinent characteristics. 

2. Included optional features. 

3. Delivery Receipt Check: Inspect and record physical condition of materials and equipment 
on delivery to Project site, including agreement with approved submittals, cleanliness and 
lack of damage. 

4. Installation Checks: 

a. Location according to Drawings and approved Shop Drawings. 
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b. Configuration. 

c. Compliance with manufacturers' written installation instructions. 

d. Attachment to structure. 

e. Access clearance to allow for maintenance, service, repair, removal, and 
replacement without the need to disassemble or remove other equipment or building 
elements. Access coordinated with other building elements and equipment, 
including, but not limited to, ceiling and wall access panels, in a manner consistent 
with OSHA fall-protection regulations and safe work practices. 

f. Utility connections are of the correct characteristics, as applicable. 

g. Correct labeling and identification. 

h. Startup Checks: Verify readiness of equipment to be energized. Include 
manufacturer's standard startup procedures and forms. 

D. Startup: Perform and document initial operation of equipment to prove that it is installed properly 
and operates as intended according to manufacturer's standard startup procedures, minimum. 

E. Performance Tests: 

1. Static Tests: As specified elsewhere, including, but not limited to, duct and pipe leakage 
tests, insulation-resistance tests, and water-penetration tests. 

2. Component Performance Tests: Tests evaluate the performance of an input or output of 
components under a full range of operating conditions. 

3. Equipment and Assembly Performance Tests: Test and evaluate performance of 
equipment and assemblies under a full range of operating conditions and loads. 

4. System Performance Tests: Test and evaluate performance of systems under a full range 
of operating conditions and loads. 

5. Intersystem Performance Tests: Test and evaluate the interface of different systems under 
a full range of operating conditions and loads. 

F. Deferred Construction Checklists: Obtain Owner approval of proposed deferral of construction 
checklists, including proposed schedule of completion of each deferred construction checklist, 
before submitting request for Certificate of Construction Phase Commissioning Completion. 
When approved, deferred construction checklists may be completed after date of Construction 
Phase Commissioning Completion. Include the following in request for Certificate of Construction 
Phase Commissioning Completion: 

1. Identify deferred construction checklists by number and title. 

2. Provide a target schedule for completion of deferred construction checklists. 

3. Written approval of proposed deferred construction checklists, including approved 
schedule of completion of each deferred construction checklist. 

G. Delayed Construction Checklists: Obtain Owner approval of proposed delayed construction 
checklists, including proposed schedule of completion of each delayed construction checklist, 
before submitting request for Certificate of Construction Phase Commissioning Completion. 
When approved, delayed construction checklists may be completed after date of Construction 
Phase Commissioning Completion. Include the following in request for Certificate of Construction 
Phase Commissioning Completion: 

1. Identify delayed construction checklist by construction checklist number and title. 

2. Provide a target schedule for completion of delayed construction checklists. 

3. Written approval of proposed delayed construction checklists, including approved schedule 
of completion of each delayed construction checklist. 

3.3 GENERAL EXECUTION REQUIREMENTS 

A. Schedule and coordinate commissioning with the construction schedule. 
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B. Perform activities identified in construction checklists, including tests, and document results of 
actions as construction proceeds. 

C. Perform test demonstrations for Owner's witness. Unless otherwise indicated, demonstrate tests 
for 100 percent of work to which the test applies. In some instances, demonstration of a random 
sample of other than 100 percent of the results of a test is specified. 

D. Report test data and commissioning issue resolutions. 

E. Schedule personnel to participate in and perform Commissioning-Process Work. 

F. Installing contractors' commissioning responsibilities include, but are not limited to, the following: 

1. Operating the equipment and systems they install during tests. 

2. In addition, installing contractors may be required to assist in tests of equipment and 
systems with which their work interfaces. 

3.4 CONTRACTOR'S RESPONSIBILITIES 

A. Management and Coordination: Manage, schedule, and coordinate commissioning, including, but 
not limited to, the following: 

1. Coordinate with subcontractors on their commissioning responsibilities and activities. 

2. Obtain, assemble, and submit commissioning documentation. 

3. Attend periodic on-site commissioning meetings. Comply with requirements in 
Section 013100 "Project Management and Coordination." 

4. Develop and maintain the commissioning schedule. Integrate commissioning schedule into 
the construction schedule. Update schedule at specified intervals. 

5. Review and comment on preliminary test procedures and data forms. 

6. Report inconsistencies and issues in system operations. 

7. Verify that tests have been completed and results comply with acceptance criteria, and that 
equipment and systems are ready before scheduling test demonstrations. 

8. Direct and coordinate test demonstrations. 

9. Coordinate witnessing of test demonstrations by Owner's witness. 

10. Coordinate and manage training. Be present during training sessions to direct video 
recording, present training and direct the training presentations of others. Comply with 
requirements in Section 017900 "Demonstration and Training." 

11. Prepare and submit specified commissioning reports. 

12. Track commissioning issues until resolution and retesting is successfully completed. 

13. Retain original records of Commissioning-Process Work, organized as required for the 
commissioning report. Provide access by Owner to these records on request. 

14. Assemble and submit commissioning report. 

3.5 COMMISSIONING TESTING 

A. Quality Control: Construction checklists, including tests, are quality-control tools designed to 
improve the functional quality of Project. Test demonstrations evaluate the effectiveness of 
Contractor's quality-control process. 

B. Owner's witness will be present to witness commissioning work requiring the signature of an 
owner's witness, including, but not limited to, test demonstrations. Owner's project manager will 
coordinate attendance by Owner's witness with Contractor's published commissioning schedule. 
Owner's witness will provide no labor or materials in the commissioning work. The only function 
of Owner's witness will be to observe and comment on the progress and results of commissioning. 

C. Construction Checklists: 

1. Complete construction checklists as Work is completed. 

2. Distribute construction checklists to installing contractors before they start work. 
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3. Installers: 

a. Verify installation using approved construction checklists as Work proceeds. 

b. Complete and sign construction checklists bi-weekly for work performed during the 
preceding two weeks. 

4. Provide Commissioning Authority access to construction checklists. 

D. Installation Compliance Issues: Record as an installation compliance issue Work found to be 
incomplete, inaccessible, at variance with the Contract Documents, nonfunctional, or that does 
not comply with construction checklists. Record installation compliance issues on the construction 
checklist at the time they are identified. Record corrective action and how future Work should be 
modified before signing off the construction checklist. 

E. Pre-Startup Audit: Prior to executing startup procedures, review completed installation checks to 
determine readiness for startup and operation. Report conditions, which, if left uncorrected, 
adversely impact the ability of systems or equipment to operate satisfactorily or to comply with 
acceptance criteria. Prepare pre-startup report for each system. 

F. Test Procedures and Test Data Forms: 

1. Test procedures shall define the step-by-step procedures to be used to execute tests and 
test demonstrations. 

2. Test procedures shall be specific to the make, model, and application of the equipment 
and systems being tested. 

3. Completed test data forms are the official records of the results of tests. 

4. Commissioning Authority will provide to Contractor preliminary test procedures and test 
data forms for performance tests and commissioning tests after approval of Product Data, 
Shop Drawings, and preliminary operation and maintenance manual. 

5. Review preliminary test procedures and test data forms and provide comments within 14 
days of receipt from Commissioning Authority. Review shall address the following: 

a. Equipment protection and warranty issues, including, but not limited to, 
manufacturers' installation and startup recommendations, and operation and 
maintenance instructions. 

b. Applicability of the procedure to the specific software, equipment, and systems 
approved for installation. 

6. After Contractor has reviewed and commented on the preliminary test procedures and test 
data forms, Commissioning Authority will revise and reissue the approved revised test 
procedures and test data forms marked "Approved for Testing." 

7. Use only approved test procedures and test data forms marked "Approved for Testing" to 
perform and document tests and test demonstrations. 

G. Performance of Tests: 

1. The sampling rate for tests is 100 percent. The sampling rate for test demonstrations is 
100 percent unless otherwise indicated. 

2. Perform and complete each step of the approved test procedures in the order listed. 

3. Record data observed during performance of tests on approved data forms at the time of 
test performance and when the results are observed. 

4. Record test results that are not within the range of acceptable results on commissioning 
issue report forms in addition to recording the results on approved test procedures and 
data forms according to the "Commissioning Compliance Issues" Paragraph in this Article. 

5. On completion of a test, sign the completed test procedure and data form. Tests for which 
test procedures and data forms are incomplete, not signed, or which indicate performance 
that does not comply with acceptance criteria will be rejected. Tests for which test 
procedures and data forms are rejected shall be repeated and results resubmitted. 
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H. Commissioning Compliance Issues: 

1. Test results that are not within the range of acceptable results are commissioning 
compliance issues. 

2. Track and report commissioning compliance issues until resolution and retesting are 
successfully completed. 

3. If a test demonstration fails, determine the cause of failure. Direct timely resolution of issue 
and then repeat the demonstration. If a test demonstration must be repeated due to failure 
caused by Contractor work or materials, reimburse Owner for billed costs for the 
participation in the repeated demonstration. 

4. Test Results: If a test demonstration fails to meet the acceptance criteria, perform the 
following: 

a. Complete a commissioning compliance issue report form promptly on discovery of 
test results that do not comply with acceptance criteria. 

b. Submit commissioning compliance issue report form within 48 hours of the test. 

c. Determine the cause of the failure. 

d. Establish responsibility for corrective action if the failure is due to conditions found 
to be Contractor's responsibility. 

5. Commissioning Compliance Issue Report: Provide a commissioning compliance issue 
report for each issue. Do not report multiple issues on the same commissioning compliance 
issue report. 

a. Exception: If an entire class of devices is determined to exhibit the identical issue, 
they may be reported on a single commissioning compliance issue report. (For 
example, if all return-air damper actuators that are specified to fail to the open 
position are found to fail to the closed position, they may be reported on a single 
commissioning issue report. If a single commissioning issue report is used for 
multiple commissioning compliance issues, each device shall be identified in the 
report, and the total number of devices at issue shall be identified. 

b. Complete and submit Part 1 of the commissioning compliance issue report 
immediately when the condition is observed. 

c. Record the commissioning compliance issue report number and describe the 
deficient condition on the data form. 

d. Resolve commissioning compliance issues promptly. Complete and submit Part 2 
of the commissioning compliance issue report when issues are resolved. 

6. Diagnose and correct failed test demonstrations as follows: 

a. Perform diagnostic tests and activities required to determine the fundamental cause 
of issues observed. 

b. Record each step of the diagnostic procedure prior to performing the procedure. 
Update written procedure as changes become necessary. 

c. Record the results of each step of the diagnostic procedure. 

d. Record the conclusion of the diagnostic procedure on the fundamental cause of the 
issue. 

e. Determine and record corrective measures. 

f. Include diagnosis of fundamental cause of issues in commissioning compliance 
issue report. 

7. Retest: 

a. Schedule and repeat the complete test procedure for each test demonstration for 
which acceptable results are not achieved. Obtain signature of Owner's witness on 
retest data forms. Repeat test demonstration until acceptable results are achieved. 
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Except for issues that are determined to result from design errors or omissions, or 
other conditions beyond Contractor's responsibility, compensate Owner for direct 
costs incurred as the result of repeated test demonstrations to achieve acceptable 
results. 

b. For each repeated test demonstration, submit a new test data form, marked 
"Retest." 

8. Do not correct commissioning compliance issues during test demonstrations. 

a. Exceptions will be allowed if the cause of the issue is obvious and resolution can be 
completed in less than five minutes. If corrections are made under this exception, 
note the deficient conditions on the test data form and issue a commissioning 
compliance issue report. A new test data form, marked "Retest," shall be initiated 
after the resolution has been completed. 

3.6 SEQUENCING 

A. Sequencing of Commissioning Verification Activities: For a particular material, item of equipment, 
assembly, or system, perform the following in the order listed unless otherwise indicated: 

1. Construction Checklists: 

a. Material checks. 

b. Installation checks. 

c. Start up, as appropriate. Some startup may depend on component performance. 
Such startup may follow component performance tests on which the startup 
depends. 

d. Performance Tests: 

1) Static tests, as appropriate. 

2) Component performance tests. Some component performance tests may 
depend on completion of startup. Such component performance tests may 
follow startup. 

3) Equipment and assembly performance tests. 

4) System performance tests. 

5) Intersystem performance tests. 

2. Commissioning tests. 

B. Before performing commissioning tests, verify that materials, equipment, assemblies, and 
systems are delivered, installed, started, and adjusted to perform according to construction 
checklists. 

C. Verify readiness of materials, equipment, assemblies, and systems by performing tests prior to 
performing test demonstrations. Notify Design Professional if acceptable results cannot be 
achieved due to conditions beyond Contractor's control or responsibility. 

D. Commence tests as soon as installation checks for materials, equipment, assemblies, or systems 
are satisfactorily completed. Tests of a particular system may proceed prior to completion of other 
systems, provided the incomplete work does not interfere with successful execution of test. 

3.7 SCHEDULING 

A. Commence commissioning as early in the construction period as possible. 

B. Commissioning Schedule: Integrate commissioning into Contractor's construction schedule. See 
Section 013200 "Construction Progress Documentation." 

1. Include detailed commissioning activities in monthly updated Contractor's construction 
schedule and short interval schedule submittals. 

2. Schedule the start date and duration for the following commissioning activities: 

a. Submittals. 
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b. Preliminary operation and maintenance manual submittals. 

c. Installation checks. 

d. Startup, where required. 

e. Performance tests. 

f. Performance test demonstrations. 

g. Commissioning tests. 

h. Commissioning test demonstrations. 

3. Schedule shall include a line item for each installation check, startup, and test activity 
specific to the equipment or systems involved. 

4. Determine milestones and prerequisites for commissioning. Show commissioning 
milestones, prerequisites, and dependencies in monthly updated critical-path-method 
construction schedule and short interval schedule submittals. 

C. Two-Week Look-Ahead Commissioning Schedule: 

1. Two weeks prior to the beginning of tests, submit a detailed two-week look-ahead 
schedule. Thereafter, submit updated two-week look-ahead schedules weekly for the 
duration of commissioning. 

2. Two-week look-ahead schedules shall identify the date, time, beginning location, 
Contractor personnel required, and anticipated duration for each startup or test activity. 

3. Use two-week look-ahead schedules to notify and coordinate participation of Owner's 
witnesses. 

D. Owner's Witness Coordination: 

1. Coordinate Owner's witness participation via Design Professional. 

2. Notify Design Professional of commissioning schedule changes at least two work days in 
advance for activities requiring the participation of Owner's witness. 

3.8 COMMISSIONING REPORTS 

A. Test Reports: 

1. Pre-startup reports include observations of the conditions of installation, organized into the 
following sections: 

a. Equipment Model Verification: Compare contract requirements, approved 
submittals, and provided equipment. Note inconsistencies. 

b. Preinstallation Physical Condition Checks: Observe physical condition of equipment 
prior to installation. Note conditions including, but not limited to, physical damage, 
corrosion, water damage, or other contamination or dirt. 

c. Preinstallation Component Verification Checks: Verify components supplied with the 
equipment, preinstalled or field installed, are correctly installed and functional. Verify 
external components required for proper operation of equipment correctly installed 
and functional. Note missing, improperly configured, improperly installed, or 
nonfunctional components. 

d. Summary of Installation Compliance Issues and Corrective Actions: Identify 
installation compliance issues and the corrective actions for each. Verify that issues 
noted have been corrected. 

e. Evaluation of System Readiness for Startup: For each item of equipment for each 
system for which startup is anticipated, document in summary form acceptable to 
Owner completion of equipment model verification, preinstallation physical condition 
checks, preinstallation component verification checks, and completion of corrective 
actions for installation compliance issues. 

2. Test data reports include the following: 
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a. "As-tested" system configuration. Complete record of conditions under which the 
test was performed, including, but not limited to, the status of equipment, systems, 
and assemblies; temporary adjustments and settings; and ambient conditions. 

b. Data and observations, including, but not limited to, data trend logs, recorded during 
the tests. 

c. Signatures of individuals performing and witnessing tests. 

d. Data trend logs accumulated overnight from the previous day of testing. 

3. Commissioning Compliance Issues Reports: Report as commissioning compliance issues 
results of tests and test demonstrations that do not comply with acceptance criteria. Report 
only one issue per commissioning compliance issue report. Use sequentially numbered 
facsimiles of commissioning compliance issue report form included in this Section, or other 
form approved by Owner. Distribute commissioning compliance issue reports to parties 
responsible for taking corrective action. Identify the following: 

a. Commissioning compliance issue report number. Assign unique, sequential 
numbers to individual commissioning compliance issue reports when they are 
created, to be used for tracking. 

b. Action distribution list. 

c. Report date. 

d. Test number and description. 

e. Equipment identification and location. 

f. Briefly describe observations about the performance associated with failure to 
achieve acceptable results. Identify the cause of failure if apparent. 

g. Diagnostic procedure or plan to determine the cause (include in initial submittal) 

h. Diagnosis of fundamental cause of issues as specified below (include in 
resubmittal). 

i. Fundamental cause of unacceptable performance as determined by diagnostic tests 
and activities. 

j. When issues have been resolved, update and resubmit the commissioning issue 
report forms by completing Part 2. Identify resolution taken and the dates and initials 
of the persons making the entries. 

k. Schedule for retesting. 

4. Weekly progress reports include information for tests conducted since the preceding report 
and the following: 

a. Completed data forms. 

b. Equipment or system tested, including test number, system or equipment tag 
number and location, and notation about the apparent acceptability of results. 

c. Activities scheduled but not conducted per schedule. 

d. Commissioning compliance issue report log. 

e. Schedule changes for remaining Commissioning-Process Work, if any. 

5. Data trend logs shall be initiated and running prior to the time scheduled for the test 
demonstration. 

a. Trend log data format shall be multiple data series graphs. Where multiple data 
series are trend logged concurrently, present the data on a common horizontal time 
axis. Individual data series may be presented on a segmented vertical axis to avoid 
interference of one data series with another, and to accommodate different axis 
scale values. Graphs shall be sufficiently clear to interpret data within the accuracy 
required by the acceptance criteria. 
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b. Attach to the data form printed trend log data collected during the test or test 
demonstration. 

c. Record, print out, and attach to the data form operator activity during the time the 
trend log is running. During the time the trend log is running, operator intervention 
not directed by the test procedure invalidates the test results. 

6. System Alarm Logs: Record and print out a log of alarms that occurred since the last log 
was printed. Evaluate alarms to determine if the previous day's work resulted in any 
conditions that are not considered "normal operation." 

a. Conditions that are not considered "normal operation" shall be reported on a 
commissioning issue report attached to the alarm log. Resolve as necessary. The 
intent of this requirement is to discover control system points or sequences left in 
manual or disabled conditions, equipment left disconnected, set points left with 
abnormal values, or similar conditions that may have resulted from failure to fully 
restore systems to normal, automatic control after test completion. 

3.9 CERTIFICATE OF CONSTRUCTION PHASE COMMISSIONING COMPLETION 

A. When Contractor considers that construction phase commissioning, or a portion thereof which 
Owner agrees to accept separately, is complete, Contractor shall prepare and submit to Owner 
and Commissioning Authority through Design Professional a comprehensive list of items to be 
completed or corrected. Failure to include an item on such list does not alter Contractor's 
responsibility to compete commissioning. 

B. On receipt of Contractor's list, Commissioning Authority will make an inspection to determine 
whether the construction phase commissioning or designated portion thereof is complete. If 
Commissioning Authority's inspection discloses items, whether included on Contractor's list, 
which is not sufficiently complete as defined in "Construction Phase Commissioning Completion" 
Paragraph in the "Definitions" Article, Contractor shall, before issuance of the Certificate of 
Construction Phase Completion, complete or correct such items on notification by Commissioning 
Authority. In such case, Contractor shall then submit a request for another inspection by 
Commissioning Authority to determine construction phase commissioning completion. 

C. Contractor shall promptly correct deficient conditions and issues discovered during 
commissioning. Costs of correcting such deficient conditions and issues, including additional 
testing and inspections, the cost of uncovering and replacement, and compensation for Design 
Professional's and Commissioning Authority's services and expenses made necessary thereby, 
shall be at Contractor's expense. 

D. When construction phase commissioning or designated portion is complete, Commissioning 
Authority will prepare a Certificate of Construction Phase Commissioning that shall establish the 
date of completion of construction phase commissioning. Certificate of Construction Phase 
Commissioning Completion shall be submitted prior to requesting inspection for determining date 
of Substantial Completion. 

END OF SECTION 01 9113 


